
 

Minutes of the Curriculum Committee on 10th May 2017 

At 1 pm 

Present: Juliette Ash (acting chair), Irene Conway (headteacher), Jo Reeder (assistant head), Zoe 

Banfield (assistant head), Kelly Brain (SENCo), Gemma Chapman (assessment co-ordinator), Tom 

Albinson (governor), Elisabeth Jay (governor), Katharine Wilson (clerk). 

1 Declarations of interest 

None. 

2 Apologies and minutes 

Apologies were received from Yvonne Pinner.  The minutes of the last meeting were approved and 

will be uploaded to the website. 

3 Matters arising not on the agenda 

In response to a question from a parent, TA asked about how progress reports helped in measuring 

how the gap is narrowed between children with special needs and their peers.  KB responded that the 

progress data were analysed and discussed at meetings, but that this information would not normally 

be made public for reasons of confidentiality.  

Assessment 

GC gave a presentation on the annual assessment report which has been redrafted.  The overall 

judgement is split into different categories: English, Maths, Science, and non-core subjects.  For the 

core subjects children are graded according to individual skills falling under the subject heading using 

the system: Beginning, Beginning plus, Developing, Developing plus, Secure, Exceeding.  There is 

space for briefer comments on non-core subjects, and to highlight outstanding achievement or areas 

of concern.   

JA asked how useful the report was for the school.  IC responded that it was part of ongoing 

conversations with parents, and helpful in giving as much information as possible.  IC confirmed that 

parental feedback from reports was usually positive, but that some parents had found the previous 

report format overly detailed and too narrative in non-core subjects.  Governors welcomed the new 

report and thanked GC for her committed and detailed approach to assessment.  GC then left the 

meeting. 

4 CPD 

This item was omitted, since it was discussed at the last meeting. 



5 British Values (Appendix A) 

IC and KB explained that they were currently reviewing the content of the values and restructuring.  

Values, including British Values, will be grouped under the three umbrella headings of 

Communication, Community and Compassion.  KB stressed the importance of showing that the 

school is providing a distinctively Christian education, and EJ noted that in ongoing meetings a 

common vocabulary incorporating British Values was being developed.  JA asked how values were 

linked to behaviour and class rules, and IC explained that individual classes have the freedom to write 

their own rules. 

6 SDIP for Curricom 

Governors thanked staff for their provision of timely and informative reports, especially during SATS 

week (see appendices). 

(5) Curriculum Development (Appendix B) 

Governors praised the recent outstanding Science Night, and the hard work and imagination shown 

by the staff.  JA stressed the importance of occasions like this and the upcoming arts evening as soft 

marketing, particularly for prospective parents.  Governors suggested that the local press could be 

more actively involved, since they were invited to Science Night but did not appear.  Chris Parkinson 

will be invited to act as a communications link to the press, so that stories and photos can be more 

widely shared and the school’s online presence enhanced.      

   ACTION: CP 

IC confirmed that WOW week had been moved, in order to avoid clashes with the residential and CX 

week.  Given the popularity of the farm based Year 4 residential, JA asked whether animals were ever 

used in school, and whether this would benefit children with special needs.  IC explained that animal 

handling has previously taken place in school, but noted that it was difficult for the whole school to 

access this, given time constraints.  IC also noted that allergies were problematic, and KB observed 

that not all children with special needs respond well to animals.  However, staff will investigate 

whether other schemes are viable, and ZB adduced the ‘Read2Dogs’ scheme as a useful example. 

(6) Homework (Appendix C) 

JA confirmed that a survey was ongoing. 

(8) Behaviour (Appendix D) 

Governors praised LSAs for their commitment in dealing with behaviour.  In response to questions, IC 

confirmed that behaviour was generally good, especially on school trips.  In response to JA’s question, 

governors confirmed that responses to challenging behaviour are given in a detailed format in the 

Behaviour Policy. 

(9) Pupil Movement (Appendix E) 

Governors commended Louise Wright for her comprehensive report, and KB highlighted that there 

was now a clear procedure with a checklist for children entering school during the course of the 

school year.  JA asked about the impact on the school if a child leaves without warning.  IC drew 



attention to the safeguarding implications, and the possibility of needing to recover debt.  She also 

noted that it was hard for staff to provide reports and attendance certificates without notice.  

JA also stressed the impact on other children, and KB confirmed that there were implications for class 

formation.  JA proposed that the need to inform school before a child leaves should be highlighted in 

three ways to provide a comprehensive exit strategy: an item in the newsletter before the censuses 

in October and January; an item on the website; an item in the Home School Agreement (to be 

reviewed at the meeting on 28th June).          

  ACTION: JA 

(10) Sport, Health and Wellbeing (Appendix F) 

JA drew attention to the need to manage team picking carefully, and IC agreed with the need to 

explain the process and document it.  JA also noted the overlap between extra curricular sports 

tournaments and clubs, and the need to develop low cost, high value offerings.  JA will call another 

meeting of the PE faculty with Rob Miles, including team picking and expectation management and 

the 17-18 Sports Premium.            

  ACTION: JA 

IC explained that the house system was being boosted, as staff could now give 10 house points for 

good behaviour a day, with a winner each week and five minutes of extra play awarded.  Governors 

asked if a similar scheme could be tried for good attendance, and KB confirmed that a class linked 

scheme was to be restarted, and that display boards were on order.  

(11) Computing (Appendix G) 

JR’s team was commended for its hard work. 

(13)  MFL (Appendix H)  

JA will review options for discussing language provision for future years.  IC noted the requirement to 

show progress during KS2.    ACTION: JA 

(15) EYFS  (Appendix I) 

Governors praised the EYFS team, with help from JR, for their exceptional work in raising standards, 

reflected in the statistics.  In response to questions, JR confirmed that staff are now making sure that 

the Maths statistics are brought up to a comparable standard, with shapes and scales included in 

their outdoor learning.  She and IC explained how the Talking Butterflies helped children both to 

receive instruction and record their own messages.   

JA asked about outdoor learning in the Pink area.  IC confirmed that she would like to install writing 

boards which could be left outside, and to cover the external corridor outside the entrance to Green 

Circle 2 in order to give that class direct access to the playground.  Investigation of costs is ongoing.  

IC stressed that Year 1 should be encouraged to use the Rainbow Room and EYFS playground, and JR 

will facilitate this.  She will also update the website and remove references to ‘Forest School’.   

  ACTION: JR 

 



(16) Phonics (Appendix J) 

Governors praised the excellent statistics, reflecting the hard work of JR’s team.  Staff highlighted the 

challenges presented by the Phonics test, since fluent readers often ‘correct’ the ‘alien’ words, thus 

losing marks.  Governors noted that the achievement in phonics was even more impressive given the 

high number of children with English as an Additional Language. 

JA, reinforcing feedback from parents that suggested more practical ways to help, asked if the 

Phonics evening could be more focussed on this area, and IC commented that she gave a different 

focus to each session as there is much to cover.  IC also suggested that this is an area where a 

parental contribution could be introduced, as currently the school covers the cost.  JA also drew 

attention to the need to reinforce parental learning, and to provide downloadable materials on the 

website. 

7 Policies for review 

Positive Handling (Appendix K) 

KB will update this policy with some reference to the external advice which has been given.  

References to ‘the child’ will generally be changed to ‘children’, in recognition that the safety and 

welfare of all children in the school is paramount at all times.  It will also be stressed that staff have a 

duty of care to themselves, and both the right and responsibility to remain safe at work.  Wherever 

possible, two members of staff will be involved in any instance of handling children.  However, staff 

stressed that in the context of a big busy school, circumstances are often unpredictable.  Governors 

confirmed the importance of staff feeling confident with children. 

8 AOB 

Policies for review in June:  

Home/School Agreement 

9 Date of next meeting   

Wednesday 28th June, 1 for 1.15.   

 

The meeting closed at 3 pm. 

 

 

 

 

 

 

 

 



 

 

 

 

 

Appendix A 

Curriculum Committee 

British Values  - May 2017 

 

 

 

Changes since last report 

 Whole School Assembly – 24/4/2017 – Tolerance and Mutual Respect linked to St George and the 
Dragon. 

 On-going work in all classes related to British Values 
 

Training 

Not applicable at this time 

Special Initiatives 

Not applicable at this time 

Impact 

 Some teachers are using the anti-bullying pack left by Jo Brown to support PSHE lessons. 
 

Forthcoming issues and next steps 

 Update British Values displays in each colour area with up to date examples of how children are 
showing the values. 

  

 

 

 

 

 



Appendix B 

Curriculum Committee 

Curriculum Development  - May 2017 

.Changes since last report 

 Book Week (w/c 27th February) – every child in the school produced a book that they shared with other 
children and their parents. Children took part in book-related activities during the week and special 
visitors came in to talk to the children about books/being an author. On the Friday everyone came in 
dressed as a book character and took part in a parade to parents in the morning. 

 WOW Week 4 postponed until the final term. 

 Science Week took place from Monday 3rd – Friday 7th April. Each year group had a different focus and 
the children took part in a series of linked lessons around the theme. English was also linked in and 
each year group found out about a famous Scientist linked to the year group theme. Maths was also 
linked in through the completion of a series of investigations throughout the week. 

 Science Evening took place on Thursday 6th May. The event was open to the whole school and was 
attended by approximately 350 children and their parents. 24 different Science activities were set up 
around the school for the children to participate in. The feedback from the event was extremely 
positive and will be used to help shape the next Science Evening. 

Training 

 Simon Bushell (Computing Leader) led a staff meeting to upskill teachers – using apps, school dropbox 
and padlet 

 Zoe Banfield (Science Leader) led a staff meeting linked to Science Week planning. 

 Zoe Banfield (Science Leader) attended the Science Leaders Forum in Oxford and led a further 
workshop for Primary Science Teachers. Also an opportunity for own CPD development whilst in 
attendance – input from Science Oxford and chance to talk to other Science leaders. 
 

Special Initiatives 

 CX Week will be taking place at the end of May 

 The school will take part in Oxford Arts Week – every child will have a piece of artwork on 
display and some children will perform on mini stages throughout the evening. 

Impact 

 The WOW Weeks have enabled a more explicit cross-curricular approach to teaching and 
learning, with a focus on child-led learning. 

 Leaders have had input into the stimuli used for the WOW weeks. 

 Science Week and Science Night increased the profile of Science across the school. 

Forthcoming issues and next steps 

 Zoe Banfield to attend final Science Leader Forum and Science Conference – own CPD to feedback into 
staff meetings and also presenting to other Primary Science Teachers 

 Final WOW Week to be planned for term 6 
 
 
 
 
 
 
 



Appendix C 
 

Curriculum Committee 

Homework  - May 2017 

 

. 

 

Changes since last report 

 PHSE Leader is completing another pupil survey which includes questions about homework 

 Year groups continue to set homework as per their Curriculum Booklet sent out at the beginning of the 
year. 
 

Training 

Not applicable at this time 

Special Initiatives 

Not applicable at this time 

Impact 

Not applicable at this time 

 

Forthcoming issues and next steps 

 

 Staff to continue to set homework as set out in their Curriculum booklet. 

 Parent survey with questions related to homework to be carried out soon and results compared to last 
year’s survey. 

 

 

 

 

 

 

        

 

 

 



Appendix D 

Curriculum Committee 

Behaviour  - May 2017 

 

 

 

Training 

 ‘Team Teach’ training for key staff, to ensure they know how to ‘positively handle’ children. 2 x 
twilight sessions, plus an extra 1 x 2 hour session for strategies handling  key children. 

 

 ABA training for LSAs and teachers 

Special Initiatives 

 HSLW continuing to run resilience groups for those children identified as in need of it. 
 Targeted children to continue to have 1:1 support during lunch and break times. 

Impact 

         

 Teachers and LSAs feel more empowered when dealing with children with the most 
challenging behaviours 

 

Forthcoming issues and next steps 

 

 Staff survey outcomes – SLT to act upon feedback in the survey that some staff feel that some 
children disregard the instructions of teachers and other adults 

 Second pupil survey to ascertain further impact and inform future initiatives. 

 Ongoing assemblies (1 per term) and PSHE session with an anti-bullying focus 

 

  

 

 

 

 

 

 

 



Appendix E 

Curriculum Committee 

Transition report - May 2017 

Changes since last report 

Transition at Phil and Jim is continuous as pupils arrive and depart throughout the school year with some 

pupils only being in our school for a few months.  However long the pupils are with us for it is important that 

their transition, including their families, is a smooth as possible.  

In February we hosted another coffee morning for parents whose children have started in the school since 

November (including EYFS).  Again this was received well and provided an opportunity for the parents to ask 

questions and meet each other.  The questions are usually straight forward to answer for example questions 

relating to after school clubs and curriculum information.  It was also interesting to hear that one particular 

parent found the PTA rep a great source of information for living in Oxford. 

We are hosting an afternoon tea for parents whose children have started at the school since February half 

term on Tuesday 16th May. 

I attended the Cherwell Partnership Transition meeting on Tuesday 21st March 2017 along with Irene 
Conway and Gemma Chapman.  The meeting was led by Jermaine Jarvis – Assistant Headteacher: 
Transitions and Progression.  During the meeting we talked about the need for SEN and venerable 
pupils transition sessions - extra to the main transition visits, curriculum development - including 
cross phase projects, parent transition meeting and how to involve the ‘hard to reach families’ and 
the role of the Primary Ambassadors (ex-parents who come to talk to Year 6 parents – see below for 
more details). 

 

On Tuesday 8th May 2017 I attended, with Gemma Chapman and Simon Bushell, a meeting focusing on the 

transition arrangements for venerable, SEN and EAL pupils transferring to Cherwell in September led by 

Martha Hawes – SENCO/Assistant Headteacher: Inclusion. Teachers were asked to fill in details about pupils on 

the SEN register relating to: communication and interaction need, cognitive and learning need, social, 

emotional and mental health and sensory and/or physical needs.  Extra to, this staff identified any pupils they 

identified as venerable and would benefit from an extra visit to the school before the main transition day. Any 

EAL pupils recoded as code 1 or 2 were also identified by the primary school teachers.  

Special Initiatives 
In this section I have outlined all that will be happening in relation to transition during the next few 
months.  Obviously this is the busiest time of the year as we prepare our pupils to move to Secondary 
school and as we welcome a new cohort into the EYFS.  
 
I will be attending, along with Irene Conway and Gemma Chapman, the Cherwell Primary Partnership 
Transition Meeting on Tuesday 6th June 2017.  
 
Year 6 Transition 
On Friday 26th May the Year 6 pupils will be attending a German/MFL day at Cherwell which will have 
a focus on languages.  
 
During Summer Term 2 Year 6 children will be completing a story telling project – Journey to Ithaca.  
This forms part of a two unit project which is then developed at Cherwell in English lessons during the 



Autumn Term.  The work completed in school is passed to Cherwell’s English department.  During the 
transition meeting in January we read some of the completed pieces form the Autumn Term at 
Cherwell from former pupils.  This was interesting to see their development and writing since starting 
secondary school. 
 
The children will also be attending a Science and Health day date tbc by Cherwell.  
 
On 12th June the new Year 7 head and other relevant staff will be in school to meet with the Year 6 
teachers to discuss the pupils transitioning to Cherwell. Before the visit, the Year 6 teachers will 
complete a grid which includes attainment and information relating to pastoral care. This then forms 
the majority of the discussion during the meeting. Whilst the teachers are meeting several ex Phil and 
Jim pupils who are now at Cherwell will show a presentation to the children about the school and 
answer questions regarding secondary school.   
 
There will also be visits by teachers from other secondary schools our children will be moving to.  We 
are waiting for these dates to be confirmed by the schools. 
 
There will also be a meeting where the Cherwell PTA (ex Phil and Jim parents) will come to meet the 
Year 6 parents.  There will be a short presentation for the parents and then a Q and A session. Date to 
be confirmed by Cherwell but it will be at 9am. 
 
On 30th June all the children moving to Cherwell will spend the whole day there.  This is the main 
transition day where they will meet their form etc.  Children attending other schools will also attend 
transition days – dates for these have not yet been confirmed by the schools. 
 
The school will be advertising Cherwell Games Evening for all new pupils starting in September which 
is being held on 6th July 2017. 
 
NB All pupils take part in the Cherwell transitions projects/days regardless of what Secondary school, 
they will be attending apart from the main transition day on 30/6/17).  
 
EYFS Transition 

Paper work will be sent out to the parents of all new pupils starting in EYFS in September after the 1st pupil 

acceptance date in May.  The children will be invited, along with their parents, to spend 45 mins to an hour in 

the EYFS before the main transition afternoon.  During this time they will join in with the activities the EYFS 

children are doing. 

 

During the transition afternoon the children will spend an hour without their parents in the EYFS environment.  

During this time the parents will attend a meeting in the hall led by members of SMT introducing them to Phil 

and Jim. 

We are also inviting the main nursery feeders to our Arts Open House in May to continue to build the link.  We 

will also advertise our Summer Fete in our Nursery feeders. 

Whole School Transition  

The whole school will spend time with their new teacher and class during the transition afternoon. Also, any 

pupils who will be starting in September in Years 1 to 6 will be invited to attend the session.  During the 



afternoon the children will complete activities enabling the teacher to get to know the pupils and to create a 

piece of work that can be displayed on the wall in September ready for the start of the new school year. 

The teachers will meet with previous year teachers to discuss the pupils coming into their new class, including 

SEN information, during a Staff Meeting in July. 

The pupils in EYFS will also spend a couple of sessions with the Year 1 pupils to prepare them for their move 

into Key Stage 1. This will include activities such as shared playtime in the Key Stage 1 playground, shared 

stories and small group activities.   

 

Forthcoming issues and next steps 

 

 Nursery questionnaire to help develop the relationship and ascertain if there are training needs the 
school can help with  

 

 

The transition role I hold in school allows me to have an overview of all the transition that takes place: into 

EYFS, onto Secondary school, pupils arriving in September into Years 1-6 and pupils arriving in the whole school 

throughout the academic year. Through this role we are able to evaluate current procedures as well as develop 

new ones.  It has also enabled new start parents to have a contact, if required, to assist them with their 

transition in to Phil and Jim.  Through hosting the coffee mornings and afternoon teas it has enabled the 

parents to discuss their worries/things that they think have worked well – most of the feedback has been 

positive about the transition into Phil and Jim and the only negative comments have usually been due to a 

misunderstanding of information, which through a quick chat, has been sorted out. I am very lucky that I have 

worked throughout the year groups during my time at Phil and Jim and has this has helped me with the whole 

school transition vision.  

 

 

 

 

 

 

 

 

 

 

 



Appendix F 

Curriculum Committee 

Sport, Health and wellbeing - March 2017 

Changes since last report 

Purchase of new equipment to ensure that both after school clubs and PE lessons are independently well 

equipped. 

Internal and external staff training. 

Training 

There have been two programmes of training this academic year whereby staff have observed and team 

taught with the sports coach Mr Michno. This has been carried out to upskill staff in this curriculum area and to 

ensure that the school is compliant with Sports Premium spending guidelines. 

Mr Miles has been on two PE Coordinator days run by Oxfordshire Sport and Physical Activity. The 
first with focuses of: Oxford City Council Update, School Games Update, Childhood Obesity Strategy - 
what does that mean for schools? 
The second day focused on Primary PE assessment, the link between attainment and pupil health and 
wellbeing, and PE – what Ofsted are looking for. 
The latter was also attended by Ms Conway and PE Governor Juliette Ash. 

Special Initiatives 

Change 4 Life. This year the school has sought to boost the confidence and participation of children 
who are less engaged with sport/physical activity by running a number of initiatives. A group of 
children went to take part in the Change 4 Life festival at Oxford Academy in Spring term. The school 
has also been running a Change 4 Life after school club in conjunction with students from Oxford 
Brookes University. In addition to this 2 members of support staff have received external training in 
how to successfully run a Change 4 Life club. 

Girls on the ball. The school has sent teams to a year3/4 event and 3 year 5/6 events in the maiden 
year of ‘Girls on the Ball’ football festivals run throughout this academic year by Oxford High. The 
events have been well attended and supported, culminating in a penalty shoot-out victory for the 
school at the inaugural competitive event in the Spring term.   

Impact 

- links forged between nutrition and activity as part of healthy lifestyle through Change 4 Life club and festival 

for some of those children least engaged in sport. 

- increased subject knowledge and confidence in staff teaching PE as a result of CPD training with sports coach 

Mr Michno. 

 

 

 



Forthcoming issues and next steps 

 

 PE faculty to run an activity each day for CX week.  

 Sports premium spend 2017-2018. 

 Use of swimming pool allocation next year. 

 Full and varied coverage of PE curriculum across year groups. 

 Organisation of Sports Day. 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Appendix G 

Curriculum Committee 

Computing  - May 2017 

Changes since last report 

 Clicker 7 installed on selected laptops to support literacy for children with SEN. 

  Ongoing upkeep of Ipads and classroom PCs 

 Allowed Purple Mash license to lapse without renewal as alternative programming activities are 
available elsewhere, such as Scratch Junior. 

 Booked Barefoot training session for the afternoon of Thursday 11th May 2017 for LSAs – enquired 
about support for Internet safety evening but this is not offered by Barefoot 

 Ipads were used effectively on the residential trips that years 4 and 6 went on to PGL and Stone Farm 

 Tom Albinson and Simon Bushell met to discuss how computing is delivered at Phil and Jim and where 
there is need for additional training and support. Tom then observed a computing lesson and has fed 
back to the governors on this. 

 

Training 

 Confirmed Barefoot training on Computing curriculum for 11th May (see above) 

 Confirmed with current computing support 123ICT that they are able to offer an Internet security 
evening at a cost of £150  

 Staff Meet in February to explore ways in which technology can be effectively utilized in lessons. In 
addition, teachers identified new applications that they felt would improve their use of ICT and 
explored how to cloud store files and transfer documents from the Ipads. 

Special Initiatives 

 After Barefoot training will need to confirm an Internet security event for term 6 with (or 
without) the support of external bodies. 

Forthcoming issues and next steps 

 Conduct survey of KS2 with regards to access and use of Internet 

 Confirm funding for Internet security evening with parents and book any external bodies to attend 

 Encourage children to use a greater range of vocabulary, to match the skills they are learning 
 

Impact 

 Staff training and subject discussion between coordinator and governor identified areas for attention 
and also allowed the sharing of good practice. Installing specific applications requested, has 
encouraged greater use of the Ipads. Confirming options for a computer safety evening have moved 
this event into more focus and clarified the expectations of what the event will look like. 

 Children have greater confidence in using sequences of instructions and debugging. 

 

 

 



 

Appendix H 

MFL Report 

May 2017 

 

1) Changes since last report 
 

 International Teachers visiting for 2 week placement later in the term. 

 Second Year 6 MFL Transition day booked for Friday 26th May at Cherwell School. 

 Japanese taster session booked for Year 5 in June. 
 

2) Training 

 Ann Poole delivered a short session during a staff meeting about MFL including ideas for things 
teachers could try in their own classrooms in addition to the MFL sessions she delivers. 

 

3) Special Initiative 

 MFL task group to continue discussions regarding MFL provision. 
 

4) Impact  

 Year 6 children enjoying writing to penpals. 

 Teachers doing registers in different languages. 
 

5) Forthcoming issues  
 

 Decision to be made on language provision for future years. 

 

 

 

 

 

 

 

 

 

 

 



 

Appendix I 

Curriculum Committee 

EYFS  - May 2017 

 

 

Changes since last report 

Chloe Hallewell (GC2 LSA) has changed career and left the school. 

Miriam Iranzo is now the LSA in GC2. 

 

Nacho Perez is working in EYFS. He is 1:1 support with a child in the mornings and 1:1 in the afternoon with 

another child.  

 

More defined areas of learning have been designed into the Inside classroom space. 

Clipboards and talking butterflies have been bought to encourage writing outside (and inside). 

 

Training 

Phonics and Tapestry training needed for Miriam 

 

Forthcoming issues and next steps 

 

 see above regarding training. 

 To continue to develop the outside space. Outside Maths area is ongoing. We will be using tyres to help 
define the different areas. Writing backpacks have been requested from parents (themed backpacks that 
are no longer needed have been requested so that we can ‘make’ themed writing backpacks for the 
children to use outside. 

 3 new EAL children 
Impact    As seen in our last EYFS report: 
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The children are making good progress. The EYFS staff have been teaching and recording more Shape, Space 

and measure evidence. 
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levels) 

March 

91 91 78 89 89 91 83 89 91 91 85 57 



Appendix J 

Curriculum Committee Meeting: 

Phonics - May 2017 

 

 

Updates on phonics since the last report 

1) Progress:  
 As of the end of Spring Term (April 17), 80% of the year 1 pupils are at the expected level and 

91% of the year 2 children who did not pass in year 1, are at the expected level.  

 In comparison, in January 2017 the numbers of pupils on track were 61% of year 1 pupils and 
50% of the year 2 pupils. 

 

2) Training:  

 LSA training on phonics was held 8th February 2017. 9 LSAs from Key Stage 1 and EYFS took 
part in the training. The training was delivered by LSA Kate Hanke following discussions about 
the content with Hilma Lindqvist. The training was aimed at new LSAs and those feeling they 
could do with a reminder. 

 

 

3) Special Initiatives: 
 Reading at Home – information evening for Parents run by Amanda King Education Support Ltd 

on 18th January 2017 was a success. We had closer to 30 families attending and majority of the 
feedback was positive. The focus of the evening was to give parents and carers tools to 
support their children’s reading as well as to clarify the concept of phonics as a way into 
reading. Some parents felt the focus should have been more on practical examples of how to 
support children in the early stages of phonics learning at home.  

 HL met with Amanda King to discuss our current practise and possible causes for slow progress 
in phonics, as well as ideas for improving our practises. Some of these ideas are already being 
implemented and we are looking at ways to incorporate more phonics into the general English 
sessions. 

 

 

Forthcoming issues and next steps  

 Continued monitoring of the phonics assessments and data by KS1 Leader and Phonics Co-ordinator to 
ensure children are on track to pass the Phonics Screening Check in-line with the national level (81%). 

 To ensure that all adults teaching phonics understand this as a priority and make sure that high quality 
phonics teaching happens even on the days when there are changes to the timetable or staffing. 

 Ensure all staff involved in June 2017 Phonics Screening Check are fully informed of the procedures 
and that we are fully following the set guidelines for administering the Screening Checks. 

 A letter informing parents about the Phonics Screening Checks sent out explaining what and when 
these checks take place. 



 Parents informed of their child’s Screening Check outcome. This information will be included with the 
child’s annual report. 

 Expand on ways that EYFS and KS1 teaching and learning can support learning of phonics in classroom, 
not just during the specific phonics sessions. 

 For academic year 2017-2018, to organise a phonics and reading information evening early in Term 1 
to enable parents to feel confident at supporting their children from the onset. Look at the possibility 
of the evening being ran by in house staff rather than a consultant using our gained understanding of 
phonics and reading development. 

 

 

Impact 

 Consistent phonics teaching and on-going intervention groups are helping to target the learning 
and children are making progress in both year groups as the progress percentages indicate. 

 LSAs who took part to training feel refreshed with their skills and confident that they are delivering 
the phonics in an expected way. 

 Parents more involved in their children’s phonics learning as well as understanding that phonics is 
part of reading and should be equally taught as part of it. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Appendix K 

      

 

SS Philip and James’ Primary School 

Positive Handling Policy 

 

 

 

Introduction 

SS Philip and James’ Primary School takes seriously its duty of care towards pupils, 

employees and visitors.  This policy has been prepared for the support of all teaching and 

support staff and for volunteers working within the school to explain the school’s 

arrangements for care and control.  Its purpose is to give staff the confidence to work in the 

best interests of the children in school. 

 

Duty of Care 

All staff have a duty of care towards the children they look after, their colleagues and 

others, under Health and Safety Legislation.  They have a responsibility to familiarise 

themselves with policies and risk assessments and participate in necessary training.  They 

should look out for obvious hazards and reduce foreseeable risks wherever possible. 

 

The Children Act 1989 makes clear that in any decision involving children, the paramount 

consideration must be the children’s welfare. Paramount in this context means that it is the 

first thing people should think about and it should take precedence over every other 

consideration. For this reason staff need to carefully consider what is in the best interests of 

the children, both in the short term and the longer term. 

 

In addition to this, all staff have a duty of care to feel safe at work. 

 

 



 

Physical Contact 

It is not illegal to touch a pupil.  There are occasions when physical contact with a pupil is 
proper and necessary, for example 

• holding the hand of a child in a line when going to assembly or walking together 

around school 

•   when comforting a distressed pupil 

•   when a pupil is being congratulated or praised 

•   to demonstrate how to use a musical instrument 

•   to demonstrate exercises or techniques during PE lessons or sports coaching 

•   to give first aid 

The purpose of any physical contact should be to meet the needs of the children. Where 

possible, physical contact will involve two members of staff. 

 

 

 

Positive Handling 

SS Philip and James’ Primary School uses the term ‘Positive Handling’ to describe the 

need to physically intervene when there is an obvious risk to the safety of its children, staff 

and property. The school follows the approach taken by Team Teach.  Positive handling is 

a holistic approach involving policy, guidance, management of the environment and the 

deployment of staff. The aim of this approach is to de-escalate, defuse and divert and 

provide security, safety and acceptance allowing for recovery and repair. Positive handling 

techniques are intended to ensure the safety and wellbeing of the child, maintain dignity for 

both adult and child and allow for communication.
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The following strategies are incorporated in the Team Teach approach adopted by the 
school: 

 

Positive Handling Plans 

Individual risk reduction plans resulting from a risk assessment. These should include a 

description of the nature of the risk along with preferred risk reduction strategies (including 

non-physical interventions, interventions involving touch and, where absolutely necessary, 

more restrictive restraints). 

 

Non-Physical Interventions (No Touch) 

•    adaptations to the physical environment 

•    use of space 

•    body language 

•    facial expressions 

•    volume, pitch, pace and tone of voice 

•    choice of words 

 

Physical Contact 

•    reassuring touch (for example, holding hands in the playground) 

• physical prompts and guides (for example, attracting attention or communicating with 
someone with a sensory impairment, helping someone to learn physical skills, 

escorting a young child or someone with learning difficulties) 

• holding to reassure where there is little if any active resistance (for example a 
comforting hug around the shoulder) 

•    guiding and holding where there is little if any active resistance 

• unobtrusive personal safety responses to low-level risks (for example, taking an 
object away from a small child, releasing a grip, or positive touch associated with 

treating a minor graze). 

 

Restraint / Restrictive Physical Interventions (the positive application of force with the 

intention of overpowering a person) 

This framework includes a smaller number of responses which involve the use of force to 
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control or restrain a pupil. The term “restraint” is used whenever force is used to overcome 
active resistance: 

• holding someone who is actively resisting to prevent them putting themselves at risk 
of significant harm 

•    holding someone who is actively resisting to reduce the risk of pain or injury 

•    holding someone who is actively resisting to reduce the risk of damage to property 

• holding someone who is actively resisting to prevent the commission of a criminal 
offence 

•    moving someone who is actively resisting into a reduced-risk environment 

• preventing a person who is actively resisting from moving into an increased-risk 
environment
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Use of Reasonable Force 

In exceptional circumstances, staff may make the decision that the use of reasonable force 
is required in the best interests of the children. 

 

The Education and Inspections Act 2006 states that all members of school staff have a 

legal power to use reasonable force for the purposes of preventing a pupil from causing 

personal injury to, or damage to the property of, any person (including the pupil 

him/herself), or prejudicing the maintenance of good order and discipline at the school or 

among any pupils receiving education at the school. 

 

In addition DFE guidance on the “Use of reasonable force” issued in July 2013 states that 

reasonable force can be used to: remove disruptive children from the classroom; prevent a 

pupil behaving in a way that disrupts a school event or school trip; prevent a pupil from 

leaving the classroom where this would put their safety at risk; prevent a pupil from 

attacking a member of staff or another pupil, or to stop a fight in the playground.  This 

guidance also states that the power to use reasonable force can apply to people whom the 

Head Teacher has temporarily placed in charge of pupils including unpaid volunteers and 

parents. 

 

Reasonable and Proportionate 

Reasonable force will only be used when no other effective alternatives are available. 

When considering the use of physical intervention to control a child’s behaviour the 

following questions should always be asked: 

•   How is the intervention in the best interests of the child? 

•   Is the intervention proportionate to the circumstances it is intended to prevent? 

•   Is the intervention necessary in order to protect the best interests of the child? 

 

Staff should also ask: 

•    Is a less intrusive intervention preferable? 

•    Do we have to act now? 

•    Am I the best person to be doing this? 

 

If staff can answer these questions, it is more likely that a physical intervention will be 

judged to be reasonable and proportionate.  Whenever a physical intervention has to be 
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made there should be a verbal warning.  Where possible, staff should always attempt to 

use diversion or defuse the situation in preference to physical interventions.  They should 

only use the techniques and methods approved for use in this school.  In general, if staff act 

in good faith, and their actions are reasonable and proportionate, they will be supported. 

 

Training 

The provisions of the Education and Inspection Act 2006 apply by default to all school staff 
who are authorised to have care and control of children.  The Head Teacher is responsible 

for making clear to whom such authorisation has been given.  The Head Teacher considers 

the training needs of all staff, and a list is retained of all staff that have been trained and 

when the training needs to be refreshed.  This list is reviewed regularly and consideration 

given to new members of staff and to volunteers/students/supply staff.  The school’s 

preferred model of training is Team Teach.
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Reporting and Recording 

Whenever a physical intervention has been used, a record of the incident needs to 
be kept. If the physical intervention does not involve restraint it only needs to be 
recorded on the 

child’s positive handling plan and risk assessment.  If a restraint has been 
administered 

then the incident needs to be recorded in the Bound and Numbered Book.  This is 

a hard- backed book, with numbered pages, retained by the Head Teacher.  It is 

considered reasonable and good practice for staff to collaborate when recording 

an incident in order to ensure that the record is as complete and accurate as 

possible.  If staff do not agree on the details of an incident, they should write 

separate reports.  The aim is to promote clear, accurate and useful records. 

 

Records should normally be completed within 24 hours, but the welfare of those 

involved takes precedence over paperwork.  If this is not possible the Head 

Teacher needs to be informed as soon as possible and told the reason for the 

delay.  Records should be kept for at least 7 years. After the review of the incident, 

a copy of the details is placed on the pupil's file. Parents/carers of the child need 

to be informed following the use of reasonable force. A record of this 

communication should be kept. 

 

A Health and Safety Accident/Incident Form should be completed and returned to 

the Authority in situations where injury has occurred to either members of staff or 

pupils.  When staff have been involved in an incident, they should be given time to 

recover and have access to support such as counselling and debriefing. 

 

Support for Staff and Children after an Incident 

The Head Teacher will ensure that each incident is reviewed and take action as 
necessary. This may include: 

 

• Reviewing the child’s risk assessment 

• Reviewing curriculum access 

• Reviewing staffing levels 

• Considering the involvement of outside agencies 
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• Reviewing provision 

 

The priority after a significant incident is to look after the people involved. 

 

Complaints 

The availability of an accessible policy about reasonable force and early 
involvement of parents should reduce the likelihood of complaints but may not 
eliminate them. 

 

All allegations will be investigated thoroughly, however it is the responsibility of 

the person making the allegation/complaint to prove any inappropriate actions by 

the staff member. 

 

Chair of Governors 

………………………………………………………………………………… 

 

Head Teacher 

………………………………………………………………………………… 

 

Date of review: May 2017 

Date of next review: May 2018 

 


