
ADMISSIONS AND ATTENDANCE COMMITTEE 
 

Terms of reference 2017/18 
 

1. To consider applications for admission and allocate places in accordance with the School’s admissions 

policy, the infant class-size legislation and published current School Admissions Code. 

 

2. To keep the admissions policy under review and make recommendations to the Governing Body for 

amendments. 

 

3. To review and monitor the attendance of pupils at the school. 

 

4. To keep the Governing Body informed about numbers of places offered, EYFS refusals and attendance 

statistics. 

 

5. To keep supplementary information forms for admission under review and amend as necessary. 

 

6. To assist the Head Teacher in providing the necessary information for the Diocese for any appeal and select 

a Governor (not the Head Teacher) to represent the Governors at any appeal hearing. 

 

7. To make arrangements for the annual consultation on the draft admissions policy with the Diocese, LA and 

primary schools, as the law requires, and to recommend a final version of the policy to the Governors for 

determination by mid-April. 

 

8. To ensure compliance with the LA’s procedures for co-ordination of admissions subject to deadlines being 

practical. 

 

Meetings 

  

The Committee shall meet at least three times a year with some meetings fixed to tie in with the LA’s co-

ordination of admissions arrangements. For urgent applications for vacancies at other times, the Committee 

shall delegate decisions to an Admissions Sub-Committee, comprising the Head Teacher and two 

Governors, to offer places. The Head Teacher will report to the Admissions Committee and contact the 

Chair if needed.  

 

Membership 
  

The membership shall consist of at least three Governors and the Head Teacher (or nominated 

representative). 

 

Quorum 

 

 Two Governors and the Head Teacher. 

 

Membership October 2016 
 

Katharine Wilson (Chair), Andrew Bunch, (Vice Chair of Governors), Sarah Awuye (Head Teacher), Chris 

Parkinson (Clerk), Zoe Banfield (Assistant Head).  
 

 

 

These terms are reviewed annually. Next review September 2017. These terms have been agreed by the Committee. 
  

 

Signed……………………………………….            Date………………………………………… 

 


