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AIMS 

We aim to develop the children’s ability to write with ease, speed and legibility, enabling them 

to maximise the fluency, quality and quantity of their work. Children learn joined handwriting, 

which teaches pupils to join letters and words as a series of flowing movements and patterns. 

Links are made between handwriting and spelling.  

There are four main purposes to this policy:  

 To establish an entitlement for all pupils  
 To establish expectations for teachers of this subject  
 To promote continuity and coherence across the school  
 To state the school’s approaches to this subject in order to promote parents’ and carers’ 

understanding of the curriculum.  

STATUTORY REQUIREMENTS 

Statutory requirements for the teaching and learning of handwriting are laid out in the English 

National 

Curriculum (2013) and Development Matters (2012) 

 

Early Years (Development Matters) 

 To use a pencil and hold it effectively to form recognisable letters, most of which 

are correctly formed. 

Key Stage One (Years 1 and 2) children should be taught: 

 To correctly form lower case and capital letters 

 To write from left to right, and top to bottom of a page 

 To start using some of the diagonal and horizontal strokes needed to join letters and 

understand which letters, when adjacent to one another, are best left not joined  

 To write capital letters and digits of the correct size, orientation and relationship to one 

another and to lower case letters 

 To put regular spaces between letters and words 

 To join letters as soon as they can form letters securely with correct orientation (page 

30 English NC 2013) 

 The importance of clear and neat presentation in order to communicate meaning 

effectively. 

Key Stage Two (Years 3-6) children should be taught: 
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 To write legibly, fluently and with increased speed - in both joined and printed styles 

(for labeling a diagram or data, writing email address, or filling in a form)  

 To choose which shape of letter to use when given choices and deciding whether or not 

to join specific letters 

 To choose the writing implement that is best for the task 

 To choose the appropriate standard of writing for a task e.g. quick notes, presentation 

work 

 Use different forms of handwriting for different purposes. 

 

TEACHING AND LEARNING GUIDELINES 

General 

 Teachers and TAs form letters and numbers in accordance with the school’s agreed 
letter formation policy – see Appendix 1 

 Teachers and TAs model how to form letters when teaching handwriting and encourage 
pupils to self assess their writing 

 Teachers and TAs use the terms capital letters and lower case, ascenders and 
descenders, base line (for line that writing sits on). For younger children other terms 
may be used. 

 Teachers are explicit in the standard of writing expected e.g. notes could be done 
quickly and therefore would not be best writing, while at other times presentation will 
be the focus 

 Teachers and TAs praise for correct letter formation and not just neatness. They 
understand neat letters with an incorrect movement will prevent joining and cause 
faster writing to become illegible - there is a time and a place for neatness but too much 
emphasis on it in the early stages can be counterproductive 

 Handwriting lessons are approximately 10 mins long and when appropriate are based 
around the weekly spelling focus and/or Read Write Ink 

 Display writing throughout the school includes printed letters, joined writing and 
computer generated writing 

 When marking or writing comments staff generally use joined handwriting from Year 2  

 Children are given experience of a variety of writing tools. Pens (handwriting and 

fountain pens) are used in Year 5 and 6. Biros are not used by the children as they 

generally require more pressure to write 

 Approximately 10% of children are left-handed. Left-handed children always sit on the 

left side of right-handed children, so their elbows do not bump. They are encouraged to 

find a comfortable orientation for their paper, usually slightly to the left of centre of 

their body, and to have their fingers about 1.5 cm from the point of their pencil 

 Children are given time to produce best copies for class books and displays. 
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Early Years Stage 

In the Foundation Stage children take part in activities to develop gross and fine motor skills 

and recognition of patterns in order to enable progression to letter formation. Handwriting and 

letter formation is taught every day through phonics or play activity sessions. 

Key Stage 1 

Children start learning to join handwriting from the start of Year Two (providing they have 

correct orientation) – able hand writers may start as soon as they can form letters securely with 

correct orientation. 

Handwriting is taught most and is linked to the RWI phonics session but also may be outside 

this time. 

The children are taught to: 

 Develop their fine and gross motor skills with a range of multi-sensory activities 

 Practice patterns and free flowing hand motions in a variety of media 

 Write both lower case and capital letters 

 Write from left to right and from top to bottom 

 Children are taught to start and finish letters correctly and which letters have exit flicks, 

which help to promote the flowing movement that develops easily into joins. (This is in 

contrast with the stiff straight letters of print script that terminate abruptly on the 

baseline. With straight print script letters maximum pressure is on the baseline, but with 

an exit flick the pencil pressure is relaxed as the upstroke changes direction and lifts 

towards the next letter. This is what promotes a relaxed flowing writing, whether joined 

or not) 

 Be consistent with the size and shape of letters and the spacing of letters and words 

 Sit letters on the base line, and ensure that ascenders reach the appropriate height, and 

that descenders sit below the line 

 Have the correct pencil grip 

 Find a convenient position for their page 

 Have the correct posture and position 

Key Stage 2 

During this stage the children continue to have direct teaching and regular practice of 

handwriting until they can form letters correctly and they can produce neat legible joined 

writing. Once children have mastered correct joins further independent practice will enable 

ease and speed. At this point children in Year 5 and 6 may start to develop an individual style 

e.g. slightly sloping letters, joining p and b, or the descenders of g, y and j, and providing this is 

neat and legible this is seen as a natural development of a personal style. 
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We aim for most children to be using joined handwriting from Year 4 and by the end of Key 

Stage 2 to have developed a clear and fluent style, and that they are able to adapt their 

handwriting for the following different purposes: 

 A neat legible hand for finished, presented work 

 A faster script for notes 

 Print for labeling maps or diagrams 

ASSESSMENT 

Children are assessed continually throughout the school, through the use of formative, 

summative, self and peer-assessment. Please refer also to the Assessment Policy. Throughout 

their time at Phil and Jim, samples of children’s writing are collected and moderate against 

National Curriculum criteria. As part of the school’s assessment policy, a sample of children’s 

writing is completed and assessed at least four times per academic year. A simple record is kept 

which is shared with the child in order he/she can celebrate their progress. 

THE GOVERNING BODY 

Regular reports are made to the governors on the progress of English provision and to our 

English Governor. This policy will be reviewed every three years or in the light of changes to 

legal requirements. 

 

Signed:        (Head teacher) 

 

Signed:      (Chair of Governors) 

 
Date: September 2016 
Date of next review: September 2019 
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