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Friday 13 September 2019 
 
Dear parents and carers, 
 
We have enjoyed our first full week back to school with the children, who have settled into their new 
classes and routines.  The class pages on our website will be regularly updated by teachers. Please do 
check them to see some of the wonderful activities your child has been doing. 
EYFS       Year 1       Year 2       Year 3      Year 4      Year 5      Year 6 
 
Attendance 
We understand that sometimes your child may be late for school.  If your child arrives after the school gate 
has closed, they must sign in at the school office.  We have a new electronic signing in system which allows 
us to update registers automatically.  With over 400 children in school, it is essential that we use the most 
efficient way of monitoring attendance and absence.  
 
If your child is too ill to attend school, please telephone 01865 311064 or email office.3835@ss-philip-and-
jame.oxon.sch.uk school by 8.45am.   
 
Pick up at the end of the day 
At the end of the day teachers try their best to ensure they dismiss their class at 3.05pm so the children 
can be picked up on time.  We appreciate that some parents and carers have a number of children to pick 
up at the end of the day so teachers and teaching assistants will always keep the children in their 
classroom for as long as they can before transferring them to the school office.   
 
Managing behaviour 
Our approach to managing behaviour in school is to start with clear, high expectations for all pupils and 
staff in school.  Staff teach the children what we expect of them in school so they know the rules and 
routines well.  We have three whole school rules: 
 

 We will work hard 

 We will respect each other and school property 

 We will listen to and follow instructions  
 
We have reminded the children these rules are in place to keep them safe, happy and allow them to 
achieve in all aspects of school life. Our aim in school is to support all children to follow the rules.  We very 
much believe that behaviour is a curriculum area and along with parents, it is our job to teach children 
about acceptable behaviours, so they can be successful in all aspects of school life. 
 
Invariably some children make poor behaviour choices because they are learning and we have clear 
guidelines to manage that behaviour.  We will always inform you if your child has made a poor behaviour 
choice as we do expect parental support with managing this in school.   

https://philandjim.org.uk/classes/eyfs/
https://philandjim.org.uk/classes/class-one/
https://philandjim.org.uk/classes/class-two/
https://philandjim.org.uk/classes/class-three/
https://philandjim.org.uk/classes/class-four/
https://philandjim.org.uk/classes/class-five/
https://philandjim.org.uk/classes/year-six/
https://philandjim.org.uk/classes/year-six/
mailto:office.3835@ss-philip-and-jame.oxon.sch.uk
mailto:office.3835@ss-philip-and-jame.oxon.sch.uk
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School Dress Code 
There is no uniform at Phil & Jim, but we do have a dress code to help pupils and parents decide what is 
appropriate to wear in a learning environment. 
 
Our Code 
Children are required to wear comfortable and appropriate clothing. No inappropriate slogans please. Tops 
should be long enough to cover your stomach and bottoms should be high enough to cover underwear. All 
bottoms should be at least in line with your hands when standing upright. 
Sensible shoes. Generally comfortable, flat footwear is advised. No flip flops please. 
Head-wear is only allowed to be worn indoors if it is for religious or medical reasons. 
Children are not permitted to wear jewellery. If your child has pierced ears, studs are permitted but must 
be removed for PE. 
Children should bring a coat for break times, depending on the weather forecast. 
 
PE kit 
For health and safety reasons, all children at Phil & Jim must change into a separate PE kit for all PE lessons 
regardless of what they wear to school.  We have a compulsory PE kit which consists of white or navy 
shorts and trainers (which can be purchased from any outlet) and our navy school T-shirt, which you can 
purchase online.  Here you will also find a number of optional PE items which you can choose to purchase 
if you wish. These include shorts, skort, mid-layer tops and bottoms, which will be available from 20th 
September. PE kits should be labelled and kept in a bag on your child’s peg throughout the week. 

Medical Information                                                                                                                                                             
We are updating our medical information for this academic year. If your child has an inhaler or epipen 
already in school, you will have been sent a parent mail with a Request for School to Administer 
Medication Form; please can you ensure that you complete this and send it back to the office. If your child 
is new to the school please inform the office of the needs for your child regarding any medication, if you 
have not already done so. 

Medicines will only be accepted by school if they are: prescribed, in-date, labelled and provided in the 
original container as dispensed by a pharmacist. The only exception to this is insulin, which must be in-
date, but will generally be available inside an insulin pen or pump, rather than its original container. 
Medicines must include instructions for administration, dosage and storage. 

If your child has been prescribed a medicine, is well enough to attend school and must have medication 
administered during the school day, please first complete and sign the Request for School to Administer 
Medication Form and take it along with the medicine to the school office. For further information, please 
see our First Aid and Administering Medication Policy.  

Art as Therapy                                                                                                                                                                            
We are currently creating an Art Space in the school and would appreciate donations of old white shirts to 
use as painting aprons. 

https://www.bluebloodsports.co.uk/st-philip-and-st-james-school
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We would also like a second-hand, low coffee table to decorate. Donations can be given to the school 
office.                                                                                                                                                                                          
Thank-you, Mrs Ponsonby                                                                                                

Parent Governor 
We have a vacancy for a parent governor and will shortly be sending out letters detailing how you can 
nominate yourself (or someone else) to become a governor.  In the meantime, if you would like more 
details on what being a governor entails please follow this link https://www.nga.org.uk/Governance-
Recruitment/Be-a-school-governor-or-trustee.aspx 
 
Office Manager 
We are delighted that Chloe Bartlett will be joining us as Office Manager from 1 October.  Chloe comes 
with a wealth of experience from Oxford High School and we look forward to welcoming her to our school 
at the start of October.   
 
Contact 
I would like to remind you who you should contact in school about any queries.  Please always make 
contact with your child’s teacher in the first instance, this can be done via the office 
office@philandjim.org.uk or 01865 311064.  If you then find you would like to talk to a member of the 
leadership team and your child is in Year 1, Year 2 or Year 3, please contact Miss Maund as Head of Lower 
School.  If your child is in Year 4, Year 5 or Year 6, please contact Mr Miles as Head of Upper School.  Miss 
Reeder, deputy headteacher and I are also always available to talk to you about concerns you may have.   
 
Volunteering in school                                                                                                                                                             
We welcome volunteers in to school for occasional or regular activities.  If you wish to volunteer on a 
regular basis please e-mail office@philandjim.org.uk for an application form and volunteer pack. 

Baby News                                                                                                                      

Congratulations to Mr Sadler and his wife Jenna on the birth of their daughter Harper on 12th 
September. Mr Sadler is looking forward to spending the next two weeks with his family on 
paternity leave. 

 
 

 
 

PTA News 
  
Welcome to the new school year at Phil and Jim.  Your current PTA committee are Carrie Heyward & 

Rebecca Ekins (Co-chairs), Joanne Bowlt (Secretary), Lisa Peto (Sponsorship),  Adriana Oboloj 

(Treasurer), Anna Nileshwar (Rep Co-ordinator) and Ruth Nossek (Comms).   

 

A new committee will be elected at the AGM Thursday 19 September at 7.00pm in school hall.  There 

are still opportunities to be involved so please get in touch with one of us if you are interested.  
  

https://www.nga.org.uk/Governance-Recruitment/Be-a-school-governor-or-trustee.aspx
https://www.nga.org.uk/Governance-Recruitment/Be-a-school-governor-or-trustee.aspx
mailto:office@philandjim.org.uk
mailto:office@philandjim.org.uk
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Classlist is the way that the PTA class reps will communicate with you so we are really keen that as 

many people as possible are signed up.   We are working get everyone allocated to their new classes 

and hope to have Classlist up and running in the next week or so.  If you are a new parent please do 

sign up to make sure you get important information and reminders.  Any queries please do ask one of 

us.  The link is https://classlist.page.link/WzsL 

 
As always in September, we are looking for new class reps for each class.  For those who haven’t done 

it before, please do consider if you could spare the time to help out and build our lovely school 

community.  It’s a great way to meet people and feel involved with the school.  Please get in touch 

with me or a member of the PTA committee if you think you can help!  You can do it with a friend as a 

shared role which can also make it easier and more fun.   The teachers usually ask for volunteers at the 

curriculum evenings (dates will be in the main newsletter) if no one volunteers before then - but it 

would be nice to have reps in place as soon as possible. 

 
The main roles of a class rep are as follows:  
 • Act as a link with the school and send out reminders for key dates, homework, music/swimming etc. 

Some reps do a weekly update email which just summarises relevant info from the school newsletter.  It 

is always really helpful as well to get one-liner reminders the night before things like school photos, 

assemblies or the like.  

    
• Organise social events for the parents.  This is really up to you but most reps aim for one coffee each 

half term and then maybe an evening drinks once a term depending on what people want.  Even 

further up the school, where parents already have their groups of friends, it is nice to help new families 

feel welcome and settle in.    This is best done for the whole year rather than by class.    

 
 • Act as PTA link with the class to help publicise events and recruit volunteers.  We rely on reps to help 

drum up support for the main fundraisers.  The biggest commitment is the Summer Fete – which we 

need lots of volunteers and donations for.  Each class runs one stall, so as rep you will need to choose 

your stall and organise a rota of helpers.  The other main events that we need volunteers for are the 

Nearly New Sale, Aristotle Cup, Mother’s day breakfast and Arts Evening.  These are mostly in the 

summer.  There is also the Christmas Bazaar when we ask parents to bring in donations.    

 
 • Each class organises one cake sale between now and April and the reps normally end up helping 

to do this but you are of course free to delegate if you can find people to take on running it.    
 

 

https://classlist.page.link/WzsL
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PTA Christmas Cards 
IT’S NEVER TOO EARLY TO START THINKING ABOUT CHRISTMAS! 
 
In previous years parents have suggested that the children would like as much time as possible to design their Christmas cards. Please 
be aware that the deadline for completion of Christmas cards is FRIDAY 4th OCTOBER at 9.00am.  Cards need to be made on A4 paper 
or card with no glitter, sparkles or 3D objects. See the guidelines below for Artworks.  More information later. 
 
GUIDELINES FOR ARTWORKS 
1. Artworks can be created on white or coloured paper or card and MUST BE A4 in size (210mm x 297mm).  The artworks are reduced to 
A6 card size during the printing process. 
 
2. To ensure that the unique artwork label does not show through the artwork, it is suggested that you use a good quality paper no less 
than120 gsm.  Also if you are using a wet technique e.g. painting or using glue, it is recommended that you use card as this prevents the 
paper crinkling once dried. 
 
3. Everything visible on the front of the artwork will be printed, however 2-3mm around the edge of the design may be lost due to the 
nature of the scanning process. To avoid losing any letters or words, encourage the children NOT to write up to the edge of the paper. 
 
4. Artworks may be portrait or landscape. 
 
5. Bold colours work well as does collage (maximum depth 5mm). 
 
6. Avoid any type of pearlised paint. Although the colours may be bright and vivid, the paint dries to a bright metallic pearlised finish. 
This will reflect the light during the scanning process as described above so the colours reproduced may not be true to the original 
image. 
 
7. APFS will not accept artworks with glitter as they contaminate other artworks and damage the machinery used in the printing process. 
 
8. Reflective materials DO NOT reproduce well. This is due to the scanning process when a bright light travels across the artwork. 
Reflective materials will bounce the light back and may distort the colour of these materials. 
 
9. Black backgrounds do not reproduce particularly well. 
 
10. Please fix any pastel or charcoal drawings with either fixative or hairspray to avoid smudging during transit or the production 
process. 
 
11. Please DO NOT place artworks into plastic wallets. 
 
12. Fluorescent/highlighter pens will not reproduce well as there is no depth in the colour – they are bright but the pigments are 
different to other pens. 
 
13. Please note that due to copyright APFS cannot reproduce pictures from books, magazines, the Internet, or School photographs 
produced by an outside agency without permission from the owner of the image(s). Collaged artworks made from pictures cut from 
magazines are allowed in most circumstances. 
 
14. STICK A APFS STICKER ON BEFORE PUTTING IN THE COLLECTION BOX – COMPLETE YOUR DETAILS ON THE STICKER. Stickers will be 
with the collection box. 
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Yours sincerely, 
 

 
Sarah Awuye 
Headteacher 
 
 

September 2019 dates for your diary 

Curriculum/Welcome Evenings 
Year 1 6.00 pm 
Year 3 6.30 pm 
Year 5 7.00 pm 

Tuesday 17th September 

Year 1 coffee morning Tuesday 17th September 

Curriculum/Welcome Evenings 
Year 2 6.00 pm 
Year 4 6.30 pm 

Wednesday 18th September 

Year 2 coffee morning Wednesday 18th September 

Curriculum/Welcome Evenings 
Year 6 6.00 pm 
EYFS 6.30 pm 

Thursday 19th September 

Year 3 coffee morning Thursday 19th September 

PTA AGM Thursday 19th September – 7.00 pm 

Year 6 coffee morning Monday 23rd September 

Year 4 coffee morning Tuesday 24th September 

Individual Photos Wednesday 25th September 

Year 5 coffee morning Thursday 26th September 

Harvest Festival at St Margaret’s Church 
Parents welcome be please be aware there is very limited space. 

Thursday 26th September – 10.00 am 

Meet the Head Friday 4th October 8.50 am - 10.00 am 

Phonics Information Evening Tuesday 8th October 6.30 pm-7.30 pm 

INSET day- school closed for pupils  Monday 4th November 

Half term week Monday 28th October – Friday 1st Nov 

End of Autumn Term  Thursday 19th December 1.30 pm  
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