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With love we flourish 

   With love we flourish 

   With love we flourish 

 

“I have come that you may have life in all its fullness.” John 10:10 

 

Our Christian vision is the foundation of our school and allows us to: 

 Respect and love everyone for who they are 

 Celebrate and serve our diverse community 

 Nurture a passion for education so everyone can realise their potential 

 

SS Philip and James’ Church of England 

Voluntary Aided Primary School    

 

Behaviour Policy 
 
 
 
 
 
 
September 2019 
 
September 2022 
 
 
  Signed:       (Head teacher) 

  Signed:                  (Chair of Governors) 
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1. Aims  

At Phil & Jim School, we believe that good behaviour is essential to allow our pupils to achieve their full 

potential.  High standards of behaviour promote effective learning.  As a caring community, we aim to create 

an environment which encourages and reinforces good behaviour and the fostering of positive attitudes. 

 

This policy reflects the behaviour principles agreed by our governors.   

 

We have high expectations for behaviour throughout the school and at all times during the school day.  We 

believe in a culture of inclusion, equality of opportunity and respect for all members of our community and 

the importance of self discipline and self- esteem.   

 

Discrimination in any form will not be tolerated.  We recognise that some children may need extra support to 

achieve the expected standard of behaviour.  

 

We value the use of a rewards system as essential in supporting our pupils in maintaining good behaviour.  A 

system of sanctions are in place if standards fall below the expected level.  Rewards encourage, reinforce and 

sustain good behaviour.  Sanctions demonstrate that poor behaviour choices are not acceptable by the school 

community.  These rewards and sanctions must be applied consistently and fairly.  

 

Expectations 

We understand that our pupils happiness requires the presence of positive relationships. Teachers and pupil 

relationships must be built on mutual respect and trust in the same way that we expect that pupils 

relationships with peers must be built upon respect, trust, friendship and tolerance for each others wishes. At 

Phil & Jim we believe in the power of positive and frequent praise for good and caring behaviour as a more 

effective way of improving standards and relationships between individuals than constant criticism. 

 

Adults within the school environment have a duty to provide positive role models in all areas of behaviour, 

including non-teaching staff and visitors to the school. Older pupils are encouraged to care for and support 

younger ones both inside and outside the school building just as they would in the family home. At Phil & Jim 

we aim to have a positive caring ethos and provide challenging well planned education. The goal is to produce 

caring, successful pupils with a high self regard and esteem as well as an awareness of appropriate behaviour 

in all social and academic contexts. 

 

2. Objectives 

● To promote a positive ethos in the school through encouraging a shared understanding of the values 

which underpin our school: love, compassion and community.  

● To create a calm, purposeful, happy and safe atmosphere and environment in school at all times.  

● To encourage and develop intrinsic good behaviour.  
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● To develop the ability of each pupil to show empathy for others, maintain self-respect and self-control 

and show an understanding of accountability for their own behaviour. 

● To develop a sense of social responsibility.  

 

There are clear procedures for celebrating achievement and managing the consequences of poor behaviour 

choices.  

 

3. Roles and responsibilities 

All members of staff are responsible for the modelling of good behaviour, positive relationships and dealing 

with incidents around school. 

 

All staff 

- Have high expectations of the pupils- consistently addressing and never ignoring poor behaviour 

- Treat each child fairly regardless of ability, age, sex, race or preconceptions 

- Model good behaviour through language used and actions  

- Communicate concerns with the class teachers 

 

Classroom teachers 

- Plan and teach creative and exciting lessons to ensure that pupils are engaged and motivated in their 

learning 

- Ensure that whole school rules are enforced in their class and that their class behaves in a responsible 

manner during lesson time. 

- Apply the rewards system 

- Liaise with external agencies as necessary to support and guide the progress of each pupil 

- Liaise with SENco as necessary 

- Communicate with parents to develop positive partnerships 

 

Headteacher 

- It is the responsibility of the Headteacher, under the School Standards and Framework Act 1998, to 

implement the school behaviour policy consistently throughout the school, and to report to governors, 

when requested, on the effectiveness of the policy.  It is also the responsibility of the Headteacher to 

ensure the health, safety and welfare of all children in the school.  

- To support the staff by implementing the policy by setting standards of behaviour. 

- Keep records of all reported serious incidents of behaviour. 

- To follow the exclusion guidance. 

- To liaise with governors when necessary. 

 

Parents- the school works collaboratively with parents, so pupils receive consistent messages about how to 

behaviour in school. 

- To support their child’s learning. 

- To work collaborate with school to support the mental health, welling and behaviour of their child. 



4 
 

- To inform the school of any concerns in or out of school relating to their child.  

 

 

Governors 

- To approve the general behaviour principles and to support the Headteacher in carrying these out. 

- Understand that the Headteacher has the day to day authority to implement  

 

Behaviour is everyone’s responsibility and how our pupils behave is indicative of how our staff, parents and 

all members of the school community support the policy.  

 

Everyone in our school has the right to: 

●  learn 

●  be respected 

●  be safe 

 

Therefore, everyone is expected to follow these whole school rules: 

● We will work hard 

● We will respect each other and school property 

● We will listen to and follow instructions 

 

At the start of the school year, classes will negotiate and agree a small number of additional rules as part of 

a class charter, in order to promote a positive and safe learning environment. All rules will be clearly 

displayed in the classroom and referred to regularly. 
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Behaviour procedures 

How we do it at Phil & Jim 
 

Our approach to positive behaviour is to praise.  We regularly praise our pupils verbally and by using silent 

gestures such as a smile, thumbs up or a nod.  

 

Celebrating achievement  

All staff with recognise and celebrate achievement by: 

- Giving praise 

- Displaying work 

- Using work as an example to the rest of the class 

- Sharing work with parents (verbal or postcard home), SLT, Headteacher 

- Giving stickers 

- Earning house points 

 

House point system 

All children belong to a house group in which they remain throughout their time at Phil and Jim.  Each house 

has a Captain and Vice Captain from Year 6, who are chosen by the other Year 6 pupils. House points can be 

awarded by any member of school staff. They can be awarded for both work and behaviour, up to a total of 5 

at any one time. House Points are recorded on Record of Achievement forms in each class. Once a child has 

gained a certain number of House Points they will be awarded a certificate in a Friday Celebration Assembly 

and shared via our newsletter. 

 

 50 House Points – Bronze Award 

 100 House Points – Silver Award 

 200 House Points – Gold Award 

 400 House Points – Platinum Award 

 

Each week the scores are collected and announced during the Friday Celebration Assembly. The running total 

is displayed on the house boards in the school hall and on the website. At the end of each term the winning 

house will gain a reward negotiated by the winning House Captains with the Headteacher. 

 

Positive Postcards Home 

When a child has done something that needs positive reinforcement, a class teacher will send a positive 

postcard home to let the parents know what the child has done well at. 
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Dealing with unacceptable behaviour 

 

When managing incidents of unacceptable behaviour, all members of staff show the following good practise.   

 Deal with situations in a calm, firm manner avoiding raised voices and confrontation where possible. 

 Use positive language whenever possible and as often as possible. 

 Talk to the child about the unacceptable behaviour they showed. 

 Where possible each member of staff should deal with situations to enhance their own authority. 

 

All classrooms and shared area have pupil information about behaviour displayed.  Staff will have regular 

training on behaviour management and restorative justice approaches.  All staff in school have regular 

opportunities to discuss behaviour management.   

 

Within school, the following consequences will be used for increasingly inappropriate or continued disruptive 

behaviour. However, extreme behaviour, such as physical aggression towards others, will result in immediate 

removal from the classroom and being sent to a member of the SLT. The emphasis at any stage is on the child 

being re-engaged in the lesson and their learning as soon as appropriate. 

 

This policy also links to the school Anti-bullying policy. 

 

Consequences 

  

Stage 1:  

 If behaviour in school is unacceptable, pupils will be given an opportunity to make the 

correct choice. Verbal reminder of the expected behaviour e.g. ‘I would like…,’ ‘Thank 

you for…’; You can choose to ……. or you can choose to… 

 

Stage 2: 

 If behaviour continues to be unacceptable the pupil will be asked to leave the 

classroom or to stay with an adult (if it is at playtime). Time out within classroom 

or an incident at playtime stand with an adult, or courtyard wall (3-5 minutes for 

KS1/5-10 minutes for KS2). 

 An adult will then have a restorative conversation with the pupil to remind them 

about expectations.  The pupil will then return to class to learn or carry on playing 

on the playground.  
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 Time out will be recorded on Integris by the class teacher and any incidents that 

take place at playtime will be passed on to the class teacher at the earliest 

opportunity [normally at the end of play or lunchtime]. 

 For repeated low level, please talk to your Key Stage leader about a plan to 

support the child to make positive choices.  Please keep parents informed and 

SLT if necessary. 

 

Stage 3:  

For serious incidents (examples: stopping the learning of others, serious physical or verbal 

aggression, bullying):  

- The teacher, Phase Leader or member of SLT will investigate the events with an aim to 

understanding what has taken place and the appropriate consequence for the 

behaviour(s). 

- The immediate action will be that parents will be contacted by the class teacher, Phase 

Leader or member of SLT the same day to let them know that their child has been 

involved in a serious behaviour incident and what happened.  

- The child(ren) will need to have time away from the classroom, peers or playground to 

reflect on the incident with an adult.  This could take place the same day or if necessary 

the following break time. This will always take place as soon as possible after the 

incident. 

- The child(ren) will have a conversation with an adult to identify the poor behaviour 

choice and then focus on ‘repair’ and ‘putting it right’ to ensure a sense of closure. This 

reflection will ensure the child(ren) takes responsibility for their own actions, a copy of 

any written record will be sent home to parents. The incident will be recorded on 

Integris. 

 

Below is an example of the parent mail that will be sent home: 

 

Dear parent,  

Your child spent some time with an adult reflecting on a poor behaviour choice they made.  Your child 

will be bringing home a copy of their reflection today. 

Please contact your child’s teacher or phase leader if you have further questions. 

Kind regards, 

 

Serious incidents of behaviour will be reported to a member of the SLT immediately.  If unacceptable 

behaviour continues, the pupil will be placed on an Individual Behaviour Plan which will be supported by SLT. 
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Individual behaviour needs  

Children with a specific behavioural need or who demonstrate repeated unacceptable behaviour will be given 

an Individual Behaviour Plan (IBP).  The reason for this monitoring plan is to ensure specific support can be 

given the pupil to enable them engage in whole school behaviour policy effectively and / or to monitor 

unacceptable behaviour to enable the Headteacher and / or senior leadership team to make appropriate 

decisions about the pupil. 

 

Special Educational Needs 

We recognise that for a very small number of children, whose behaviour is beyond the whole school rewards 

and consequences system, a more personalised approach may be necessary in order to support them in 

developing the ability to regulate their own behaviour. They may have an individual behaviour plan agreed 

between the children, staff and parents. The support of outside agencies will also be sought where 

appropriate, in particular the Behaviour Support Service or Educational Psychologist. 

 

Exclusions 

If it is deemed necessary for an internal exclusion, the Headteacher, or Deputy Head will make this decision 

and contact the parents. 

 

Lunchtime exclusion 

Children who are unable to manage their behaviour at lunchtime may be internally excluded for the lunch 

period.  In some cases, pupils will need to be collected by parents and taken home for the lunchtime period.  

 

Fixed term and Permanent exclusions 

Extreme behaviour or persistent disruptive and challenging behaviour may lead to exclusion. Only the 

Headteacher (or the acting Headteacher) has the power to exclude a child from school. The Headteacher may 

exclude a pupil for one or more fixed periods, for up to 45 days in any one school year. The Headteacher may 

also exclude a pupil permanently. It is also possible for the Headteacher to convert a fixed-term exclusion into 

a permanent exclusion, if the circumstances warrant this. 

 

If the Headteacher excludes a child, they will inform the parents as soon as possible, giving reasons for the 

exclusion. At the same time, the Headteacher makes it clear to the parents that they can appeal against the 

decision to the Governing Body and how to do so through the letter of exclusion.  

 

The Headteacher informs the Local Authority (LA) and the Governing Body about any permanent exclusion or 

fixed-term exclusions. The Governing Body itself cannot either exclude a child or extend the exclusion period 

made by the Headteacher. However, the Governing Body has a discipline committee whose role is set out in 

strict guidelines whenever a child is excluded from school. 

 

Documents to help pupils, parents and staff manage behaviour at school 

1) Page 10- Phil & Jim information for pupils- this is displayed in each classroom and on our website 
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2) Page 11- Phil & Jim House Point certificate  

3) Page 12- example of a post card home 

4) Page 13- Reflection documents that staff could use when working with pupils about their behaviour.  

Staff may not use any, use some or all of the documents depending on the behaviour.  This behaviour 

will be recorded centrally so SLT can review behaviours termly.  

 

 

Electronic Devices 

The Headteacher or Deputy Headteacher may lawfully search electronic devices, without consent or parental 

permission, if there is a suspicion that the pupil has a device prohibited by school rules, or the staff member 

has good reason to suspect the device may be used to: 

 cause harm 

 bully or frighten 

 disrupt teaching 

 break school rules 

 commit offence 

 cause personal injury 

 damage property 

 

Any data, files or images that are believed to be illegal must be passed to the police as soon as possible 

without deleting them. Any data, files or images that, although not believed to be unlawful, may be deleted or 

kept as evidence of a breach of the school’s behaviour policy. 

 

Recording, Monitoring and evaluating behaviour 

Incidents of unacceptable behaviour throughout the school are recorded centrally.  These records will be used 

to evaluate the effectiveness of the Behaviour Policy, to inform parents and external agencies when 

necessary.  
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What will happen if I make poor 

behaviour choices 

 
If my behaviour in school is 

unacceptable I will be given one 

chance to ‘fix it’ in class or on the 

playground. 

If my behaviour continues to be 

unacceptable, then I will be told to 

leave the class to have time out or 

at playtime I will stay with an adult. 

The adult will then hold a conversation 

with me about my behaviour and 

remind me how I should behave in 

class or on the playground.  I will then 

return to ready to learn or play. 

 My teacher will keep a record of each 

time I need to reflect on my 

behaviour. 

 

Serious Incident 

If I am involved in a serious 

incident I will have a 

conversation with an adult and 

complete a reflection form. This 

information will be shared with 

my teacher and my parents. If 

appropriate, I will be placed on 

an individual behaviour plan. 

Ongoing poor behaviour 

If I keep making 

unacceptable choices, 

the school will contact my 

parents so that we can all 

work together to support 

me at school. 
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Name: _______________             Class: __________                Date:____________ 

 

The rules we have written and agreed to keep when we are in school and at 

playtime  

Our Whole School Rules 

We will work hard 

We will respect each other and school property 

We will listen to and follow instructions 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

I know adults are there to help me, at home I will tell………………….. about this so 

they can help me.   

School adult signature:……………………………………………………………………………………………………………………………. 

I showed unacceptable behaviour by: 

 How I will try to avoid making the same choice again… 

 

I will try to make it better by: 
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SS Philip and James’ C of E VA Primary School 

Navigation Way 

Oxford OX2 6AB 

Telephone: 01865 311064 

Email: office.3835@ss-philip-and-james.oxon.sch.uk 

Headteacher: Sarah Awuye 

Chair of Governors: Ben Hegedus 

 

_____________________________________________ 

 

Dear Parent, 

______________________________________________ has not followed the classroom/playground rules by 

__________________________________________________________________________. 

 

He/she has been asked to reflect on his/her behaviour during playtime and I have attached a copy of his/her 

reflection sheet. 

 

Yours sincerely, 
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