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Thursday 3rd September 2020 

 
Dear parents and carers, 
 
On behalf of all staff, I would like to warmly welcome you all back to the start of autumn term at Phil & Jim.  I 
would especially like to extend that welcome to all who are new to Phil & Jim this year; our Early Years families 
in addition to the 17 families from across the school who are joining us.  It was lovely to briefly meet some of 
you this morning and I look forward to getting to you know you over the coming weeks.  For the benefit of 
anyone new to school, I thought it would be helpful to share how to phonetically say my surname Awuye (A-
woo-yay), but please remember I really don’t mind being called Sarah. 
 
Thank you for bearing with us this morning with the staggered start. It was a busy morning, (as first days back 
often are), and there was more crowding than we might have hoped for. We know the space around school is 
very tight (especially around the hall) and so we hope the diagram below will be useful for tomorrow along with 
some additional signs that we will put up.  
 
I am sure as we all become more familiar with the new routines and the excitement of returning to school 
eases, transitions will become smoother. Please could we ask for your help by sticking as closely as possible to 
timings for your child’s bubble.  It would also help if you could leave the area promptly to give other children 
and parents the space they need.  This morning there were a number of additional adults per child which does 
have an impact.  Although we understand that the first days of term (especially this one) always come with 
excitement, we ask that you support our risk assessment by ensuring that only one adult drops off and picks up.  
 
 
Diagram 1 – Year 1 and Year 2 drop off at school hall  

 
 
 
 

 
 
 
 
 

To ensure the Year 1 and then Year 2 queues don’t block access to the way in for Years 3 and 4, please can 
we ask you to queue along the wall by the hall, as indicated in the diagram below. Your child can queue 
from the hall door (between the building and the low wall) ready for when their teachers open the door.  
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Diagram 2 – Year 3 and Year 4 drop off at main school entrance  

 
 
End of day routine 
Thank you for your patience today while teachers were learning to match each child to their adult. Please 
remember that Years 1, 3 and 5 will be dismissed from 3.00pm at their respective exit points. Years 2, 4 and 6 
will be dismissed from 3.10pm, until this time, they will remain in their classroom.  The space in front of the 
main entrance is quite tight so please only step forward when you see your child’s teacher/class in order to 
collect them and then please move away from the site to allow other parents to pick up their child.  
 
We have a number of protective measures in school to keep our bubbles as separate and safe as we can, 
including our start and finish times.  Over the coming days, we will review these key transition points and if we 
feel that we need to, we will adapt as necessary.  Any changes we need to make around drop off and pick up 
times or protocol will be communicated to you as soon as possible. 
 
Nut free school 
We have a number of children in school who have a serious nut allergy.  We ask that you support us in keeping 
these children safe by not sending nuts or products containing nuts into school for your child’s lunch or snack. 
Thank you.  
 
Medical Information about your child 
The office team are in the process of updating the medical information we hold about pupils in school.  If your 
child has an inhaler or epi pen already in school, you will have been sent a ParentMail asking you to complete 
an updated Request for School to Administer Medication form; please can you ensure that this form is 
completed and returned to the school office as soon as possible.   
 
If your child is well enough to attend school but has been prescribed medication that must be administered by 
school staff, please complete Request For School To Administer Medication form found on our website and 
return the form to Mrs Lisa Smith at admissions@ss-philip-and-james.oxon.sch.uk .  Please do not give the 

https://philandjim.org.uk/information/parents-information/medicine-first-aid/
mailto:admissions@ss-philip-and-james.oxon.sch.uk
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medication to your child to bring into school but hand it in at to the school office so staff can store it safely.  
Medication will only be accepted by us if it is prescribed, in-date, labelled and provided in the original container 
as dispensed by a pharmacist. The only exception to this is insulin, which must be in date, but will generally be 
available inside an insulin pen or pump, rather than its original container. Medicines must include instructions 
for administration, dosage and storage.  For further information, please see our First Aid and Administering 
Medication Policy. 
 
Winter flu programme 15th December for children in EYFS-Year 6  
As always, we are working with Oxfordshire health care team to deliver the winter flu vaccination programme 
and this year we have been allocated 15th December.  We will be sharing further information about this over 
the coming weeks.  
 
Over the summer, we made some changes to our Behaviour Policy and Homework Policy and wrote relating to 
how we would manage remote learning if needed.  These policies have been shared with governors however 
they will remain on our website as draft until the governing body is able to ratify them.   Please see the 
following polices on our website: Homework Policy, Behaviour Policy, Class Dojo Policy and Remote Learning 
Policy.    
 
Homework for children in Year 1- Year 6 
I wanted to clarify the changes to our Homework Policy going forward and what that will mean for your child.  
All teachers will now be delivering homework via Class Dojo.   We made this decision so that our pupils would 
be familiar with the learning platform should we need to use it as per our Remote Learning Policy. This week 
your child’s teacher will be showing your child how to access Class Dojo and will give them their log in details 
which will be stuck in the front of their Reading Diary.  It might be useful if you take a copy of these details 
when your child’s reading diary comes home. 
 
Message from Pastoral Support Lead Sarah Hiner  
Hello and welcome; my name is Sarah Hiner and I’m the Pastoral Support Lead at Phil & Jim. I work alongside 
the SENDCo and senior leadership team to support the welfare of the pupils. I also run The Place To Be – a calm 
and tranquil room where children can come if they need a little extra TLC.  Obviously the way The Place To Be 
runs this term will be a bit different from previously as the children cannot move around the school freely. 

- For the children – I will put a BOX in each Shared Area where they can post a note to ask to see me. I 
will empty each box on a Tuesday, Wednesday and Thursday, and collect the children from their 
classroom.  There will be no facility for playtime drop-ins at Place To Be this term.  

- Class teachers can arrange for pupils to see me if they feel that it would useful for me to see someone 
that day. 

- Parents can either phone me on the numbers below or email me on the address below. We are not 
holding routine face to face meetings with parents at this time, but we can meet virtually.  

 
Be assured, that although Covid makes everything harder, I’m still here and available to “talk” via technology! 
Have a good term, and I look forward to getting to know you all gradually.  
Best wishes, Sarah Hiner 
My working days are Tuesday, Wednesday and Thursday 8.30am-1.30pm 
School mobile: 07824499679 
School main: 01865 311064 
Email: sarahhiner@ss-philip-and-james.oxon.sch.uk 

https://philandjim.org.uk/wp-content/uploads/2020/09/First-Aid-and-Administering-Medication-Policy-June-2019-21.pdf
https://philandjim.org.uk/wp-content/uploads/2020/09/First-Aid-and-Administering-Medication-Policy-June-2019-21.pdf
https://philandjim.org.uk/wp-content/uploads/2020/09/Homework-Policy-Sept-2020-2023.pdf
https://philandjim.org.uk/wp-content/uploads/2020/09/Behaviour-Policy-Sept-2020-2022.pdf
https://philandjim.org.uk/wp-content/uploads/2020/09/Class-Dojo-policy-SEPT-2020.pdf
https://philandjim.org.uk/wp-content/uploads/2020/09/Remote-Learning-Policy-SEPT-2020-2021.pdf
https://philandjim.org.uk/wp-content/uploads/2020/09/Remote-Learning-Policy-SEPT-2020-2021.pdf
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Message from Extended Schools Manager- Mr Sadler 
Hello all, we are really looking forward to welcoming our pupils to Breakfast and After School Care. Plans have 
been put in place to ensure the sessions are fun, engaging, but of course with a few changes. 
 
Breakfast Club 
Please enter through the hall door.  Arrival times are between 8.00 am-8.10am. On arrival your child will 
sanitise their hands and will be sat at a table specifically for their year group.  Breakfast will be served to them, 
and there will be no mixing of year groups, including siblings in different year groups.  We currently have 
availability every day at Breakfast club, which can be booked via Magic Booking and individual days can be 
booked, at a cost of £4 per session.  
 
After School Care 
Our fantastic after school club staff have all remained from last academic year, and are looking forward to 
welcoming the pupils back. We will be running five separate after school clubs. These are Year 1, Year 2, Year 3, 
Year 4 and a combined Year 5/6. These sessions will take place in their year group classrooms, and teachers and 
pupils will be advised where these are taking place. All sessions will still include a snack, and a range of activities 
(indoor and outside weather permitting). 
 
One major change is the pick-up times. We now have two pick up times, 4.15pm (from the main school office) 
and 5.30pm (from your year group collection point). Collection points are the Hall for Year 1 and Year 2, the 
Main Office for Year 3 and Year 4, and the side gate for Year 5 and 6. If you would like your Year 6 child to walk 
home from ASC on their own, please email me on the email address below.  
 
We currently have some availability across all year groups, with the exception of Year 1 which is fully booked. 
The cost of the earlier pick up time is £7.00, and the cost of the later pick up time is £11.00.  Please remember, 
that all sessions start on Monday 7th September, and you must book and pay in advance via magic booking.  
 
Many thanks,  
Ben Sadler 
clubs@philandjim.org.uk  
 

Gov.uk and Department for Education (DfE) updates 

Information for parents and carers about returning to school 

 
Yours sincerely,  
 
 
 
Sarah Awuye 
Headteacher 
 
 
 
 

mailto:clubs@philandjim.org.uk
https://www.gov.uk/government/publications/what-parents-and-carers-need-to-know-about-early-years-providers-schools-and-colleges-during-the-coronavirus-covid-19-outbreak/what-parents-and-carers-need-to-know-about-early-years-providers-schools-and-colleges-in-the-autumn-term
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Autumn Term dates 
 

 September 2020 dates for your diary 

Start of term for Year 1 - Year 6 Thursday 3rd September 

Start of term for EYFS children  Staggered start from Thursday 3rd September  

INSET day- school closed for pupils Friday 23nd October 

Half Term  Monday 26th October- Friday 30th October 

INSET day- school closed for pupils Monday 2nd November 

End of Autumn Term  Friday 18th December 1.30pm  

INSET day- school closed for pupils Monday 4th January 2021 

Start of Spring Term  Tuesday 5th January  

 

 


