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SS Philip and James’ Church of England VA Primary School   

Higher Level Teaching Assistant for Lower KS2 
 

Days and hours: 8.30-4 (35 hours per week) 5 days per 
week 

Grade 8 

RESPONSIBLE TO: Deputy Headteacher/Headteacher/SENCo 

Job Purpose  

 To deliver high quality lessons and work with class teachers to raise the learning and attainment of pupils 

 Give support to pupils, individually or in groups, so they can access the curriculum, take part in learning and 
experience a sense of achievement   

 Promote pupils’ independence, self-esteem and social inclusion  

 

 
Duties 
The key duties include but are not limited to the following:  

 
SPECIFIC DUTIES 
•To plan and deliver lessons across Lower KS2 

•Mark work from lessons taught in line with the schools marking policy. 

•Feedback to teachers on lessons taught, as appropriate 

•Work with groups of children to deliver high quality learning opportunities. 

•To work towards pupils individualised targets 

•To provide learning support for pupils in class or in intervention areas, either 1:1 or small groups. 

•To understand the needs of children in the class 

•To be involved in the planning and preparation of the day to day class activities when required. 

•To support in organise and maintain an inclusive learning environment both in the classroom and outside. 

•Motivate and encourage pupils to have a go at activities they may be unsure of. 

•Provide positive reinforcements, praise and rewards. 

•Facilitate inclusion in small group activities and support interaction.  

•To act as a positive role model to all pupils. 

  

Teaching and learning 

 Demonstrate an informed and efficient approach to teaching and learning by adopting relevant strategies to 
support the work of the teacher and increase achievement of all pupils including, where appropriate, those with 
special educational needs and disabilities (SEND) 

 Promote, support and facilitate inclusion by encouraging participation of all pupils in learning and extracurricular 
activities 

 Use effective behaviour management strategies consistently in line with the school’s policy and procedures  

 Organise and manage teaching space and resources to help maintain a stimulating and safe learning environment 

 Use ICT skills to advance pupils’ learning  

 Direct the work, where relevant, of other adults in supporting learning  
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 To provide regular feedback about the pupil’s difficulties and progress. 

Planning 

 Contribute to effective assessment and planning by supporting the monitoring, recording and reporting of pupil 
performance and progress as appropriate to the level of the role 

 Read and understand lesson plans shared prior to lessons, if available 

 Prepare the classroom for lessons 

 Use their area(s) of expertise to contribute to the planning and preparation of learning activities, and to plan their 
role in learning activities  

 Use allocated time to devise clearly structured activities that interest and motivate learners and advance their 
learning 

 Plan how they will support the inclusion of pupils in the learning activities 

Working with colleagues and other relevant professionals 

 Communicate effectively with other staff members and pupils, and with parents and carers under the direction of 
the leadership team 

 Communicate their knowledge and understanding of pupils to other school staff and education, health and social 
care professionals, so that informed decision making can take place on intervention and provision 

 Understand their role in order to be able to work collaboratively with classroom teachers and other colleagues, 
including specialist advisory teachers 

 Collaborate and work with colleagues and other relevant professionals within and beyond the school 

 To work as part of the team to ensure that the wellbeing and personal development of the pupils enhances their 
learning opportunities and life skills. 

 Develop effective professional relationships with colleagues 

 When necessary, to contribute to a pupil’s annual review by writing a brief report and attending the meeting 

Whole-school organisation, strategy and development 

 Contribute to the development, implementation and evaluation of the school’s policies, practices and procedures, 
so as to support the school’s values and vision 

 Make a positive contribution to the wider life and ethos of the school 

Health and safety 

 Promote the safety and wellbeing of pupils, and help to safeguard pupils’ well-being by following the 
requirements of Keeping Children Safe in Education and our school’s child protection policy  

 Look after children who are upset or have had accidents  

Professional development 

 Help keep their own knowledge and understanding relevant and up-to-date by reflecting on their own practice, 
liaising with school leaders, and identifying relevant professional development to improve personal effectiveness  

 Take opportunities to build the appropriate skills, qualifications, and/or experience needed for the role, with 
support from the school  

 Take part in the school’s appraisal procedures 

Personal and professional conduct  

 Uphold public trust in the education profession and maintain high standards of ethics and behaviour, within and 
outside school 

 Have proper and professional regard for the ethos, policies and practices of the school, and maintain high 
standards of attendance and punctuality 

 Demonstrate positive attitudes, values and behaviours to develop and sustain effective relationships with the 
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school community 

 Respect individual differences and cultural diversity  
 

       Equal Opportunities  

 To implement the Council’s Equal Opportunities Policy and work actively to overcome discrimination on the 
grounds of race, gender, disability, sexuality or status in the Council’s service. 

 To take responsibility, appropriate to the post for tackling racism and promoting good race, ethnic and community 
relations. 

 
Health and Safety  

 To work in compliance with the School’s Health and Safety policies and under the Health and Safety at Work Act 
(1974), ensuring the safety of all parties with whom contact is made, such as members of the public, in premises 
or sites controlled by the school. 

 To ensure compliance of procedures are observed at all times under the provision of safe systems of work through 
safe and healthy environment and including such information, training instruction and supervision as necessary to 
accomplish those goals.  

 
 
  Data Protection 

 When working with computerised systems to be completely aware of responsibilities at all times under the Data 
Protection Act 1998 for the security, accuracy, and significance of personal data held on such systems.  

 
 

Performance management  
Performance management assessment will be based on the responsibilities listed above and judgements will be made 
against specific criteria as agreed, as part of the school’s performance management cycle.  The Deputy Head will manage 
the person in this post. 
 
EQUALITY OPPORTUNITY 
The post holder will be expected to undertake all duties in the context of and in compliance with the school’s and council’s 
equal opportunities policies. 
 
SAFEGUARDING CHILDREN 
The school is committed to safeguarding and promoting the welfare of children and expects all staff and volunteers to 
share this commitment. The successful candidate will require an enhanced DBS clearance. 
 
 

The above job description was agreed May 2019.  It may be reviewed and/or amended at any time but before this 
happens you will be given appropriate opportunities to discuss the proposed amendments.  It will be reviewed as part of 
the annual performance process. 
 
___________________________________________________Signed by (Post holder) 
 
___________________________________________________Signed by (Head teacher)  
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Person Specification 
 

Specification Essential Desirable 

Qualifications 
and experience 

Have GCSE level or equivalent in Maths and English at 
grades 9 to 4 (A*-C) 

Have experience of working with children from 4-11. 

Experience in covering classes across the primary phase 

Really care about children but particularly those who find 
learning and managing their behaviour difficult. 

Have or be working towards Higher Level Teaching 
Assistant qualification (or equivalent) 

Experience of teaching 
phonics. 
Experience of working with 
children with special 
educational needs. 
First aid training. 

 

Skills and 
knowledge 

Be computer literate. 
Be flexible with your own timetable and able to adapt to 
change quickly.  
Able to give good, quality feedback to teachers about 
lessons taught.  
Undertake tasks under the direction of Class Teachers, 
SENCO or leadership team. 
Plan and prioritise tasks and work under the pressure of a 
busy inclusive school. 
Communicate effectively and appropriately with adults 
and pupils 
Motivate pupils to learn. 
Assist with the organisation of the learning environment.  
Work effectively with other adults in the school and 
wider community. 

Knowledge of how statutory 
and non-statutory 
frameworks for the school 
curriculum relate to the age 
and ability ranges of the 
learners they support 

 

Personal 
qualities and 
Abilities 

Enjoy working with children 
Be productive, creative and show initiative. 
Be a responsible and trustworthy role model. 
Punctual and reliable. 
Good organisational skills. 
A positive role model of professional practice and 
conduct of others. 

 

Training Willingness to undertake relevant training and identify 
own development needs. 
Committed to ongoing CPD and Professional 
development. 

 

Safeguarding Respect and maintain confidentiality but have regard to 
the safeguarding protocols of information sharing where 
necessary. 
Ability to form and maintain appropriate relationships 
and personal boundaries with students. 
Follow all school policies and procedures. 

 

 


