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   With love we flourish 

“I have come that you may have life in all its fullness.” John 10:10 

  

 

Our Christian vision is the foundation of our school and allows us to: 

 Respect and love everyone for who they are 

 Celebrate and serve our diverse community 

 Nurture a passion for education so everyone can realise their potential 

 

 

SS Philip and James’ Church of England 

Voluntary Aided Primary School 
 

Behaviour Policy 
 

 
   

Signed:  

 (Head teacher) 

Signed:  

  (Chair of Governors) 

 

 
Approved by Governing Body:  20.10.2021 

Date: September 2021 

Next Review Date: September 2023 
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Behaviour Policy 
 

Context  

At Phil & Jim School, we believe that good behaviour is essential to allow our pupils to achieve their full potential.  High 

standards of behaviour promote effective learning because our pupils are working within a calm, purposeful and safe 

environment and atmosphere.  As a caring community, we aim to create an environment which encourages and 

reinforces good behaviour and the fostering of positive attitudes so our pupils understand the importance of self- 

discipline and self-esteem.  In order to promote a positive ethos in our school we also ensure our pupils have a shared 

understanding of the values which underpin our school: love, compassion and community. 

 

We understand that our pupils’ happiness requires the presence of positive relationships. Staff and pupil relationships 

must be built on mutual respect and trust in the same way that we expect that pupils’ relationships with their peers must 

be built upon respect, trust, friendship and tolerance for each other’s wishes.  We believe in a culture of inclusion, 

equality of opportunity and respect for all members of our community. Discrimination in any form will not be tolerated. 

We recognise that a small number of pupils may need extra support to achieve the expected standard of behaviour and 

will ensure that support is given as appropriate.   

 

The goal is to produce caring, successful pupils with high self-respect and esteem, as well as an absolute 

understanding of accountability and appropriate behaviour in all social and academic contexts. 

 

Zones of Regulation 

Our behaviour policy is underpinned by The ZONES of Regulation®. The ZONES of Regulation® provides a common 

language to discuss emotions –a language that is non-judgemental. The Zones of Regulation is simple for children to 

understand and helpful to use when talking to children. They are taught that everyone experiences all the zones and, 

sometimes, we need support retuning to the zone we need to be in. 
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How adults in our school community will behave  
Behaviour is everyone’s responsibility and how our pupils behave is indicative of how our staff, parents and all 

members of the school community support the policy.  

 

All staff will 

- be absolutely consistent in how they apply our policy 

- will repeatedly model expected behaviours and positive relationships  

- respond to all pupil behaviour in the same way using the same language 

- deal with unacceptable behaviour in a calm, firm manner not raising their voices in anger 

- use positive language whenever possible and as often as possible 

in addition,  

Classroom teachers will 

- be well planned, well prepared and ready to meet the needs of the pupils in their class each day 

- ensure relentless routines are in place and expectations are clear 

in addition,  

Headteacher will 

- ensure under the School Standards and Framework Act 1998, that all staff implement the school behaviour 

policy consistently throughout the school 

- report to governors, when requested, on the effectiveness of the policy  

- ensure that all staff are supported to implement the policy by setting standards of behaviour 

- ensure school records all reported serious incidents of behaviour  

in addition,  

Parents will  

- work collaboratively with school to support the mental health, welling and behaviour of their child 

- inform the school of any concerns in or out of school relating to their child 

- can apply the principles and language used in school in the case of any prolonged school closure 

in addition,  

Governors  

- will approve the general Behaviour Principles and support the Headteacher in carrying these out 

- understand that the Headteacher has the day to day authority to implement  

 

Our school rules  
Everyone in our school has the right to learn, be respected and be safe 

Therefore, everyone is expected to follow our whole school rules: 

● We will work hard 

● We will respect each other and school property 

● We will listen to and follow instructions 

 

At the start of the school year, classes will negotiate and agree a small number of additional rules as part of a class 

charter, in order to promote a positive and safe learning environment. All rules will be clearly displayed in the classroom 

and referred to regularly. 
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 Amendments to Phil & Jim Behaviour Policy during Covid-19 pandemic in relation Coivd Management Outbreak Plan 

This addendum applies until further notice. It sets out changes and exceptions to our normal behaviour policy. Pupils, parents and staff should continue to 

follow our normal behaviour policy with respect to anything not covered in this addendum. 

We may need to amend or add to this addendum as circumstances or official guidance changes. We will communicate any changes to staff, parents and 

pupils. 

 

Our sole guiding principle when making any changes or adjustments to policy is to be able to keep all of our children, families and staff safe 

and place their wellbeing at the forefront of everything we do. When pupils are in school, we expect them to follow all of the rules set out 

below to keep themselves and the rest of the school community safe. Staff will be familiar with these rules and make sure they are followed 

consistently.  

Parents should also read the rules and ensure that their children follow the new procedures that have been put in place. Parents should 

contact headteacher via headpa@philandjim.org.uk if they think their child might not be able to comply with some or all of the rules, so we 

can consider alternative arrangements with them and support them to integrate back into school life. 

Behaviour Expectations 

Class teachers and school staff will be teaching and supporting pupils to understand the behaviour expectations around hygiene and social 

distancing that need to be in place from September 2020.   

Our school policy will apply with sanctions applied as per our policy. 

Accidental breaking of rules will be managed as unacceptable behaviour. 

Deliberate rule breaking will be managed as poor, dangerous or threatening behaviour 

 

School Routines and Procedures 

Pupils are expected to: 

- Follow any altered routines for arrival or departure school  

- Following instructions on who pupils can socialise with at school 

- Following instructions around the school as per specific instructions (for example, one-way systems, out of bounds areas, queuing, 

one person only in the toilets) 

- Follow rules around sharing any equipment or other items including drinking bottles 

- Following rules around use of toilets 

- Following rules around playground zones and the equipment that can and cannot be used by their bubble  

  

Hygiene and Health Expectations 

Pupils are expected to: 

- Follow instructions on hygiene, such as hand washing and sanitising 

- Follow expectations around sneezing, coughing, tissues and disposal (re-enforce ‘catch it, bin it, kill it’) and avoiding touching their 

mouth, nose and eyes with hands 

- Not to deliberately demonstrate dangerous behaviour by coughing or spitting at or towards any other person  

 

Remote learning rules 

If pupils are not in school, we expect them to follow all of the rules set out below. Parents should support their child to understand the 

rules. Parents should contact the headteacher if they think their child might not be able to comply with some or all of the rules, so we can 

consider alternative arrangements with them and support them with their learning. 

Pupils should: 

- Complete work to the deadline set by their teacher and alert their teacher if they are not able to complete any work 

- Be available to talk to their teacher during working hours as specified in Class Dojo Policy  

- Seek support if they need it, from their teacher 

- Be accompanied their parent on the virtual call. Parents must remain silent on the call – the communication will be between the 

teacher and the pupils  

- Pupils and families may not make negative or derogatory comments about other pupils or families  

- No inappropriate language must be used by any member of the community 

mailto:headpa@philandjim.org.uk
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How all staff will respond to behaviours pupils display 

How we do it at Phil & Jim 
 

Expected behaviour from all pupils How adults will respond to this behaviour  

Learning  
Listening to adults and to each other  
Allowing others to learn  
Being polite to their peers and adults  
Sharing and taking turns 
Using kind words  
Following instructions  
Taking pride in their work 
Taking pride in their school 
Using a growth mindset 
Demonstrating our school values 

 
Adults will acknowledge expected behaviour both verbally e.g. well 
done and non-verbally e.g. smile, thumbs up. 
 
Apply our feedback and marking policy 
 
Give pupils stickers  

Behaviours over and above How adults will respond to this behaviour 

Looking after other children 
Encouraging others to behave well 
Encouraging others  
Being helpful 
Celebrating the achievement of others 
Being a role model for other children 
Representing the school with pride and enthusiasm  

Awarding house points 
Giving specific praise 
Using work as an example to the rest of the class 
Sharing work or wow moments with parents via Class Dojo 
Sharing work with Head of Phase, Deputy Headteacher, 
Headteacher (house points, post cards home) 

 

 

1. Less than expected behaviour  How adults will respond to this behaviour 

Off task e.g. talking about things other than work when 
they should be learning 
Interrupting the learning of others e.g. calling out  
Using unkind words to others 
running around the school / rocking on chairs 
moving around the classroom without permission 
 

Reminder of school rules e.g. ‘remember we work hard by starting 
work straight away’. 
Pupils will be given an opportunity to make the correct choice. 
Verbal reminder of the expected behaviour e.g. ‘I would like to 
stop talking about the birthday party and start working, thank you.’  
 
Staff will give the pupil a short time to make the correct choice 
without attention from staff 

2. Poor behaviour  How adults will respond to this behaviour 

Continuation of unacceptable behaviour after adult 
intervention. 
Rudeness to peers or adults 
Using inappropriate language 
Physical aggression with provocation 
Refusing to take responsibility for their actions (lying 
about their actions, lying about the actions of others 
 

The pupil will be asked to work in a parallel classroom or to stay 
with an adult (if it is at playtime).  This time out will last for 3-5 
minutes for KS1 pupil and 5-10 minutes for KS2 pupil. The pupil will 
then return to class or carry on playing if appropriate behaviour 
resumes. 
 
Pupil will miss part or all of playtime in order to have a restorative 
conversation with an adult- usually their teacher about poor 
behaviour displayed. 
If at breaktime, duty staff will inform class teacher of playground 
incidents of poor behaviour. Class teacher will record incidents of 
poor behaviour on Integris. Class teacher will inform parents.  
 
Repeated incidents of poor behaviour 

1. Teacher to complete a reflection form with the child. 
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2. Pupil may be given an Individual Behaviour Plan (IBP) to 
ensure specific support can be given the pupil to enable 
them engage in whole school behaviour policy effectively 
and / or to monitor unacceptable behaviour to enable the 
Headteacher and / or senior leadership team to make 
appropriate decisions about the pupil. 

3. Dangerous or threatening behaviour  How adults will respond to this behaviour 

Unprovoked physical or verbal aggression intended to 
cause harm.  
Bringing dangerous items into school  

Threatening or bullying behaviour  

Intentionally making unkind comments about another 
person’s race or religion.  
Stealing  

Using electronic devices to bully or frighten others 

Sexual assault, which is any unwanted sexual behaviour 

that causes humiliation, pain, fear or intimidation  

Vandalism 

Fighting  

Smoking  

Racist, sexist, sexual harassment, sexual violence (see 

below), homophobic or discriminatory behaviour  

Possession of any prohibited items, such as:  

 Knives or weapons  

 Alcohol  

 Illegal drugs 

 Stolen items  

 Tobacco and cigarette papers  

 Fireworks  

 Pornographic images   

 

These are examples and are not an exhaustive list of 

acts which amount to dangerous or threatening 

behaviour  

  

Serious incidents of behaviour will be reported to a member of the 
SLT immediately.  
  

1. The teacher, Head Lower School or Upper  School, DHT or 
Headteacher will investigate the events with an aim to 
understanding what has taken place and the appropriate 
consequence for the behaviour(s). The member of staff 
investigating the matter will be, wherever possible, 
accompanied by another member of staff when taking 
pupils statements.   

  

2. Parents will be contacted by the appropriate member of 
staff to let them know that their child has been involved in 
a serious behaviour incident and what happened.   

  

3. The child(ren) will need to have time away from the 
classroom, peers or playground to reflect on the incident 
with an adult.  This could take place the same day or if 
necessary the following break time. This will always take 
place as soon as possible after the incident. The child(ren) 
will have a conversation with an adult to identify the poor 
behaviour choice and then focus on ‘repair’ and ‘putting it 
right’ to ensure a sense of closure. This reflection will 
ensure the child(ren) takes responsibility for their own 
actions, a copy of the reflection form will be sent home to 
parents.   

  

The incident will be recorded on Integris  

The incident may be reported to governors  

The incident may result in a fixed term exclusion  

The incident may result in permanent exclusion   
 

How we manage incidents of sexism and sexual harassment which may occur in person or online and for the purposes of 
managing incidents in school are categorised as such: 
Sexual harassment: unwanted conduct of a sexual nature e.g. comments relating to males or females, sexual comments, 
sexual jokes or taunting, physical behaviour like interfering with clothes, or online harassment such as sexting. 
Sexual violence: rape, assault by penetration, or sexual assault (intentional sexual touching). 

Managing sexism, sexual harassment, sexual violence 

Sexism, sexual harassment and sexual violence is not tolerated at Phil & Jim. Any comments or acts that are 
likely to degrade or humiliate are unacceptable and will be addressed immediately.  
 

1. General unacceptable comments which are not aimed at an individual will be addressed straight away. The child 
making the comments will need to know that this is unacceptable.  Parents will be informed. It will not always be 
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necessary to do any more than that as long as it is clear that the message has been understood. If the same or similar 
comments are repeated by the same person then this needs to be addressed as part of the steps detailed below. 

 
2. Where a comment has been addressed to an individual, the member of staff will reassure the child who received the 

comments and establish the facts. Staff will record the facts as a behaviour incident. 
 

3. Again, depending on the circumstances, it may be appropriate to ensure that the child making the comments 
understands it is unacceptable. 

 
4. If the comment or action was more serious or repeated, Step 3 of the Behaviour policy should be followed. Both the 

victim and the perpetrator’s parents will be telephoned and the incident recorded under the category of sexual 
harassment / sexual violence on Integris.  Member of the Senior Leadership Team DSL DDSL to be informed and will 
lead the management of such an incident. 
 

5. If a pupil’s behaviour suggests child protection concerns, our Safeguarding Policy will be followed with the DSL or 
DDSL informed with concerns recorded on My Concern. 

 
Examples of unacceptable behaviours process for responding to reported incidents 

Comments that generalise males or females   
 
Comments made about aspects of another pupil’s 
body  
 
Lewd comments 
 
Images/ drawing pictures of a sexual nature 
 
Intentional touching of or interfering with another 
pupil’s clothing or body parts  
 
Sexualised name calling 
 
Sexualised jokes 
 
Intentional looking at parts of another pupil’s body  
 
References to sexual behaviour  
 
Online comments and sharing of images   
 
 
 
These are examples and are not an exhaustive list of 
acts which amount to sexism, sexual harassment. 

Each situation is likely to require a different response. Staff will 
refer to the Brook sexual behaviours traffic light tool to support 
staff to understand healthy sexual development and distinguish it 
from harmful behaviour.  
 
Different sanctions will be appropriate for different stages of 
sexual harassment and sexist comments.  Context will impact how 
we manage each incident; therefore, the following sanctions will 
be considered when managing inappropriate behaviours on a case 
by case basis.  
 
In all cases: 

- All parents or carers will be informed throughout the 
process.  

- Where appropriate, an educational response will be 
applied.  

- DSL/ DDSL will be informed to consider child protection 
concerns  

- A referral to LCSS and /or MASH will be considered  
 
The following sanctions will be considered following investigation 
consider using, and make it clear which consequences will happen:  

- A verbal warning  
- The perpetrator to apologise to their peer 
- Missed playtime and/ or lunchtime  
- A period of internal exclusion (length dependent on 

incident)  
- Fixed-term (length dependent on incident) 
- Permanent exclusion 

 
All incidents of sexual violence will be referred to DSL, MASH and/ or the police. 
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House point system 

All children belong to a house group in which they remain throughout their time at Phil and Jim.  Each house has a 
Captain and Vice-Captain from Year 6, who are chosen by the other Year 6 pupils. House points can be awarded by any 
member of school staff. They can be awarded for both work and behaviour, up to a total of 5 at any one time. Staff will 
use Class Dojo to record house points earned by each child. We will share this information with parents and carers each 
week.   Once a child has gained a certain number of House Points they will be awarded a certificate in a Friday 
Celebration Assembly and shared via our newsletter. 

 50 House Points – Bronze Award 

 100 House Points – Silver Award 

 200 House Points – Gold Award 

 400 House Points – Platinum Award 

Each week the scores are collected and announced during the Friday Celebration Assembly. The running total is 

displayed on the house boards in the school hall and on the website. At the end of each term the winning house will gain 

a reward negotiated by the winning House Captains with the Headteacher. 

 

 

Pupils with Special Educational Needs 

We recognise that for a very small number of children, whose behaviour is outside the whole school rewards and 

consequences system, a more personalised approach may be necessary in order to support them in developing the 

ability to regulate their own behaviour. They may have an individual behaviour plan agreed between the children, staff 

and parents. The support of outside agencies will also be sought where appropriate, in particular the Behaviour Support 

Service or Educational Psychologist. 

 

 

Electronic Devices 

The Headteacher or Deputy Headteacher may lawfully search electronic devices, without consent or parental 

permission, if there is a suspicion that the pupil has a device prohibited by school rules, or the staff member has good 

reason to suspect the device may be used to: 

 cause harm 

 bully or frighten 

 disrupt teaching 

 break school rules 

 commit offence 

 cause personal injury 

 damage property 

 

Any data, files or images that are believed to be illegal must be passed to the police as soon as possible without deleting 

them. Any data, files or images that, although not believed to be unlawful, may be deleted or kept as evidence of a 

breach of the school’s behaviour policy. 

 

 

Lunchtime exclusion 

Children who are unable to manage their behaviour at lunchtime may be internally excluded for the lunch period.  In 

some cases, pupils will need to be collected by parents and taken home for the lunchtime period.  If it is deemed 

necessary for an internal exclusion, the Headteacher, or Deputy Head will make this decision and contact the parents. 
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Fixed term and Permanent exclusions 

Extreme behaviour or persistent disruptive and challenging behaviour may lead to exclusion. Only the Headteacher (or 

the acting Headteacher) has the power to exclude a child from school. The Headteacher may exclude a pupil for one or 

more fixed periods, for up to 45 days in any one school year. The Headteacher may also exclude a pupil permanently. It 

is also possible for the Headteacher to convert a fixed-term exclusion into a permanent exclusion, if the circumstances 

warrant this. 

 

If the Headteacher excludes a child, they will inform the parents as soon as possible, giving reasons for the exclusion. At 

the same time, the Headteacher makes it clear to the parents that they can appeal against the decision to the Governing 

Body and how to do so through the letter of exclusion.  The Headteacher informs the Local Authority (LA) and the 

Governing Body about any permanent exclusion or fixed-term exclusions. The Governing Body itself cannot either 

exclude a child or extend the exclusion period made by the Headteacher. However, the Governing Body has a discipline 

committee whose role is set out in strict guidelines whenever a child is excluded from school. 

 

 

Documents to help pupils, parents and staff manage behaviour at school 

1) Page 10: information for children, this poster is displayed in each classroom  

2) Page 11: our school rules, this poster is displayed in each classroom  

3) Page 12: reflection document that staff will use when talking to pupils about their poor, dangerous or 

threatening behaviour.  Parents will be send the following parentmail if their child has needed to complete a 

reflection document.  

 

Dear parent,  

Today your child [name] spent some time with an adult reflecting on a poor or dangerous behaviour choice they 

made.  [child’s name] [behaviour choice] 

[child’s name] teacher has discussed or will discuss this incident with you, however please find attached a copy of 

[child’s name] reflection form so you can discuss it with them. 

Please make an appointment with your child’s Head of Phase, [name]/ Miss Kirsty Pape] / [Ms Sarah Awuye], so we 

can agree how we will work together to support [name of child].  

Yours sincerely, 

 

Recording, Monitoring and evaluating behaviour 

Incidents of unacceptable behaviour throughout the school are recorded centrally.  These records will be used 

to evaluate the effectiveness of the Behaviour Policy, to inform parents and external agencies when 

necessary.  

 

Additional information  
This policy reflects the behaviour principles agreed by our governors.   

This policy should also be read in conjunction with the following policies: 

- Safeguarding and child protection Policy 

- Anti-bullying Policy 

- Peer on Peer/Child on Child Abuse Guidance 

https://philandjim.org.uk/wp-content/uploads/2021/09/School-Safeguarding-Policy-2021-2022.pdf
https://philandjim.org.uk/wp-content/uploads/2021/03/Anti-Bullying-Policy-January-2021-2.pdf
https://philandjim.org.uk/wp-content/uploads/2021/09/Peer-on-Peer-policy-202122.pdf
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What will happen if I show unacceptable 

or poor behaviour choices 

 
If my behaviour in school is 

unacceptable I will be given one 

chance to ‘fix it’ in class or on the 

playground. 

If my behaviour continues to be 

unacceptable, then I will be told to 

leave the class to have time out or at 

playtime I will stay with an adult. 

The adult will then have a conversation 

with me about my behaviour and 

remind me how I should behave in 

class or on the playground. I will then 

return to ready to learn or play. 

 My teacher will keep a record of each 

time I need to reflect on my behaviour 

and let someone at home know. 

 

Dangerous or threatening 

behaviour  

If I am involved in a serious 

incident I will have a conversation 

with an adult and complete a 

reflection form. This information will 

be shared with my teacher and my 

parents and they will work together 

so that I can be in school and 

follow our school rules.   

Poor behaviour 

If I keep making unacceptable 

choices or make poor 

behaviour choices, my teacher 

will contact my parents so that 

we can all work together to 

support me at school. I may be 

placed on a behaviour support 

plan. 
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Name: ______________     Class: __________       Date:____________ 

 

The rules we have written and agreed to keep when we are in school and at playtime  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

I know adults are there to help me, at home I will tell………………….. about this so they can help me.   

 

School adult signature: …………………………………………………………………………………………………………………… 

I showed poor, dangerous or threatening behaviour by 

 How I will avoid making the same choice again 

 

I will make it better by 

Our Whole School Rules 

- We will work hard 

- We will respect each other and school property 

- We will listen to and follow instructions 


