
Admissions and Attendance Committee meeting 11 am 17 March 2022 

Present: Katharine Wilson (chair, associate member), Sarah Awuye (headteacher, governor), 

Elizabeth Baigent (governor, minute taker), Nancy Upton Puccinelli (governor), Kirsty Underwood 

(admissions administrator) 

Apologies: Daniel Walters 

2.Declarations of interest 

There were no declarations of conflict of interest. 

3.Minutes of the last meeting 

These were accepted. Minutes of last meeting are on website. 

4.Safeguarding  

SA reported that there were two open safeguarding cases involving four children.  Of these one is 

covered by a child protection plan, one case has the involvement of social services.   

SA had had to manage incident of sexual harassment with year 4 children.  All parents involved had 

been contacted.  One child has been referred to external agencies. 

5.Matters arising 

a) Enrolment for EYFS 

The main point of meeting is to agree a ranked list of recommendations to be given to the council 

who will offer places to the agreed candidates. 

There were 120 applicants. 60 places are available.  Many inner city schools have very low 

applications.  Village schools full.  Perhaps a result of the Covid-induced flight to the countryside; 

perhaps a result of house prices in the city. 

Kirsty and Katharine had ranked candidates. 

Various entrance criteria were explained to new members of the committee. 

The committee discussed and agreed the ranking of candidates.  Katharine and Kirsty were thanked 

for their work in preparatory rankings.  Kirsty undertook to send the spreadsheet of agreed rankings 

to the council. 

It was agreed that the school needs to communicate effectively that it is not oversubscribed and 

welcoming to those of any Christian denomination seeking a church place; the school welcomes 

children of all faiths and none.  While this is clearly stated in the Admissions Policy, the process could 

be publicised more widely. 

It was agreed that it was hard to judge the intentions of parents who might be offered a place but 

plan to accept a place elsewhere if offered. 

It was agreed to discuss recruitment and admissions further at an away day in order to ensure that 

as many applicants as possible take up places.  Open days, banner on outside of school, and other 

ideas for recruitment were discussed. NUP offered to help with marketing initiatives. 

6.Appeals 



There were no appeals. 

7.Pupil attendance  

Currently this stands at 94.5 per cent.  Covid absences have fallen but are creeping up again.  No face 

coverings are worn at the moment.  Children are required to do remote learning if they are isolating 

and able to study. 

8.Any other business 

SA explained that parent governors are not mediators between parents and school.  She advised 

that parents be referred to the school/headmistress. 

KW pointed out the school has due processes for dealing with problems e.g. bullying.  There are 

clear chains of command for such matters and, if contacted by parents, governors should stress that 

parents should follow these procedures.  Governors can pass on concerns but not circumvent 

processes. 

KW reported that this was her last meeting and NUP agreed to take over as chair.  KW undertook to 

offer informal guidance. 

9.Date of future meeting 

If necessary a meeting would be called by the chair and held on Teams before the end of this 

academic year, but this was thought unlikely as further rounds of EYFS admissions and queries can 

usually be dealt with by email. 

There being no other business, the meeting closed at 11.57 am. 

 

 

  


